AIMVHUCTPALA
BEPXHECAJIAMHCKOIO FOPOACKOIO OKPYTA

MOCTAHOBJ/IEHWE

0T 28.0 62023 Ne ygjff
r. BepxHaa Canga

O6yTBEP>XKAEHUN afMUHUCTPATMBHOIO pernaMeHTa npefocTaBneHns
MYHULMNaNbHON ycnyrn «MpegocTaBneHne NUCbMEHHbIX Pa3bsSCHEHWIA
HasioronnaTeNblMKaMm U HanoroBbIM areHTam no Bornpocam NpumMeHeHUs
HOPMaTMBHbIX MPaBOBbIX aKT 0B BepxHecangnHCKOro ropofcKoro okpyra o
MECTHbIX Hasorax u ceopax»

B cootBeTcTBUM C N. 2 cT. 34.2 Hanorosoro Kogekca Poccuitickon depepaunn,
depepanbHbiM 3akoHOM OT 27 wutona 2010 roga Ne 210-®3 «O6 opraHu3auuu
npegocTaBfieHU TOCY[APCTBEHHbIX W MyHUUMNanbHbIX  ycayr», [lopsagkom
paspaboTkKy W YTBEPXAEHUSA aAMUHUCTPATUBHbLIX PerfnameHToB MpefoCTaBNeHUA
MYHUUMMOANbHBIX  YCAYr, YTBEPXAEHHbIM  MOCTaHOB/IEHMEM  aAMUHUCTPaLUM
BepxHecanguHckoro ropoackoro okpyra ot 23.05.2019 Ne 1696, YcTaBoMm
BepxHecangMHCKOro ropofckoro okpyra
MOCTAHOB/IALO:

1 YTBEpPAUTH aAMUHUCTPATUBHbIA perfnameHT npegocTaBneHns
MYHULMNANbHOM yCnyru «[pepocTasnieHne MUCbMEHHbIX pasbACHEHW
HanoronnatenblWnUKaMm W Ha/OroBbIM areHTamMm MO BOMpocam MNPUMeHeHUS
HOPMaTUBHbIX MPaBOBbIX aKTOB BepxHecangMHCKOro ropoAcKoro okpyra 0 MecTHbIX
Hanorax u céopax» (npunaraeTcs).

2. HacTtosuiee nocTtaHOBfieHMe BCTynaeT B CW/Yy Moc/fe ero opuunanbHOro
ony6/NKOBaHMA.

3. HacToswee noctaHoBNeHMEe ony6anKoBaTb B 0MLMaibHOM NevyaTHOM U3faHum
«CanguHckas raseta» M pasMecTUTb Ha oduunanbHOM caiTe BepxHecanguHCKOro
ropopckoro okpyra http://v-salda.ru/.

4. KOHTpPO/ib 3a MWCMOJSIHEHWEM HACTOALWEero nocTaHOB/NEHUA OCTaBAAK 3a
CO60M.


http://v-salda.ru/

YTBEPXJEH

NOCTaHOBNEHMEM afIMUHMCTPALMM
BepxHecaiinHCKOT0 ropofcKoro oKpyra
or 28 062023

«O6 yTBEPXAEHWN afAMUHUCTPATVUBHOIO
pernaMeHTa npefocTaBeHus
MYHULMNANHOM yCyru
«MpegocTasneHme NYCbMEHHbIX

pa3'bF|CHeHI/II7I HanoronnaresiblinkKam "
Ha/10roBbiIM  areHTam no BOMpocam
MPUMEHEHNA HOPMAaTUBHLIX T[PaBOBbLIX

aKTOB BepxHecasiIMHCKOro ropoAcKoro
OKpYyra 0 MeCTHbIX Ha/slorax 1 cbopax»

AIMUHUCTPATUBHbIN pernameHT
NpeaocTaBNeHNa MyHUUMNanbHol ycnyru «MNpegoctaBneHme
MUCbMEHHbIX Pa3bsACHeHWI A HanoronnaTeNbliMKaM U HA/TOrOBbIM
areHTam no Bonpocam NpPUMeHeHMUst HOPMATUBHbIX MPaBOBbIX aKTOB
BepxHecananHCKOro ropoAckoro oKpyra o MecTHbIX Hanorax»

I. O6wme NonoxeHns

MpegMeT perynmpoBaHusa periameHTa

1 AQMUHUCTPATUBHBIA pernameHT NpeaocTaBieHUs MYHULMUMNANbHOW YCNyrm
«[peaocTaBneHne NUCbMEHHbIX Pa3bsACHEHWUI HanoronnaTeNblMKaM W HanoroBbiM
areHTaMm Mo  BOMpocamM  MPUMEHEHWS  HOPMATWUBHbLIX  MPaBOBbIX  aAKTOB
BepxHecananHCKOro ropofCcKoro OKpyra O MeCTHbIX Hanorax u céopax» (ganee -
AOMWUHWUCTPATMBHbIA  pernameHT)  ycTaHaBAMBaeT  NOPSAOK U cTaHAapT
npefocraBneHns MyHULUMNANbHOMW YCNyrn Mo Bblfade MUCbMEHHbIX Pa3bsCHEHWUI
HanoronnatenbUMKaM W HanoroBbIM areHTam Mo BOMpPocam  MPUMeHEeHMs

3 ™ H60PaxaB° BolX aKT°® B BepxHecangMHCKOro ropofiCKoro oKpyra 0 MecTHbIX

IVinameHT  ycTaHaBnuBaeT CPOKM " nocnefoBaTenbHOCTb
afMUHNCTPATMBHbIX NpPoOUeAypP, OCYLLecTBAsSieMbIX ®UHAHCOBLIM YMpaBleHNEM
afMUHMUCTPaUMN BepxHecanguHCKOro ropofCcKoro oKpyra B xode NpeaocTaBneHus

Anudhan Yesanmonen®™ s ¢ sAAdVFEN M TBAN T «y  JLOMKHOCTHBIMU

Kpyr 3asasutenei

3. 3aaBuTendamMm Ha npefocTaB/ieHUe MyHVILI,VII'I&ﬂbHDVI yCnyrn AsndroTCA
Cbl/l3|/l‘-l€CKV|e n Lpngndyeckne nmua 3anHTepecoBaHHble B MOJYYEHUN MUCbMEHHbIX
pasbACHEHNIW MO BOrpocaM MPUMEHEHNA MyHULUNANbHbIX HOPMaTUBHbLIX MPaBOBbIX:
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aKTOB BepxHecanguHCKOro FOPOACKOro OKpyra O MECTHbIX Hanorax W céopax
o6paTuBLUMECS 3a NPefOCTaBeHNEM MYHULUMANLHOW Yenyri (ganee - 3asBUTENN)
4, OT WMeHW 3asBUTeNeil MyHULUNANbHON YCAyrn MOFyT BbICTYMNaTb JNLE
MMeloLINe Takoe nNpaBO B COOTBETCTBUM C 3aKOHOAATeNbCTBOM PoccuiicKoit
denepauun NGO B CUNY HafeneHus UX 3asBUTENSIMU B MOPsAKe, YCTaHOBIEHHOM
3aKOHO0/aTeNbCTBOM Poccuiickoil deaepalumn, cOOTBETCTBYHOLW MMM NOHOMOUYNSMU,

Tpe6oBaHUs K NOPAAKY
NHDOPMUPOBAHUS 0 NPEAOCTABNEHUN MYHULIMMANbLHONR YCNyru

MH(popMmupoBaHme  3asBUTENein 0 nopagke npeaocTaBneHns
MYHULUMNANbHOW  YCIYyIM  OCYLLEeCTBNAETCA HEMNOCPeACTBEHHO cneyuanucTamm
®dunHaHCOBOro ynpasneHns agMUHUCTpauMn BepxHecangMHCKOro  roOpoACKOro
OoKpyra npu IMYHOM NpPUEME U N0 TeneqoHy.

6. MHopmaLma o MecTe HaxoXaeHus, rpadumkax (pexume) paboTbl, HOMepax
KOHTaKTHbIX TeneOHOB, afpecax 3/1eKTPOHHOW MoYTbl PUHAHCOBOrO ynpasieHuUs
agMUHUCTpaummM BepxHecanguHCKOro ropofckoro okpyra, UHopmaumsa o nopsake
npefocTaBNeHNs  MYHWUUMMaNbHOW  yCnyru W YCAyr, KOTOpble  SBMAKOTCA
HeobXoAUMbIMW U 0653aTelbHbIMKU A1 MPefoCTaBNeHNs MYHULMUNANbHOW YCyru,
pa3mMelleHa B efepanbHON rocyAapCTBEHHON UH(POPMALMOHHOW cucteme «EAnHbIN
nopTan rocyfapCTBeHHbIX U MyHUUUNaNbHbIX YCnyr (PyHKuunii)» (nanee - EQnHbIRA
noptan) no agpecy https://www.gosuslugi.ru, Ha oduuUMaNbHOM  caiTe
agMuUHUCTpaunn BepxHecanguHckoro ropogackoro okpyra (http://www.v-salda w/)
Ha WHMOPMAUMOHHbLIX CTeHfax ®PUHAHCOBOro ynpasfeHUs agMUHUCTpaLun
BepxHecangmMHcKoro ropoACKoro oKpyra, a  Takxe npefocTaBnseTcs
HenocpeAcTBEHHO cneuyvannctom @PUHAHCOBOrO YMNpaBfieHUA afAMUHUCTPaLUK
BepxHecangMHCKOro TOPOACKOro OKpyra Mpu JIAYHOM TMpueMe, a Takxe o
TenedoHny.

7. OCHOBHbIMM TpeboBaHWAMU K WMHMOPMUPOBAHWUIO 3adABUTENEW O MOpsijKe
npefocTaBNeHNA  MYHUUMNaNbHOW  yCNyru WU YCNyr, KOTOpble  ABAAKOTCS
HeobXoAUMbIMW 1 0653aTeNbHBIMU 418 MPefOCTaBNeHNA MYHULMNANbHOW YCIyru
ABNAKOTCA LOCTOBEPHOCTb NPeAoCcTaB/iseMoin MHPOPMaLUU, YETKOCTb B U3/0XKEHUN
NH(opMaLumun, nNosHoTa MHPOPMMPOBAHMA.

8. Mpun obweHnn c 3aasutenaMmm (No TeneyoOHy WMAM NIMYHO) CreunanuncTsbl

MHAHCOBOIro yrnpaBneHua agMUHUCTpauuMy BepxHecanguUHCKOro ropoackoro
OKpyra [O0/MHKHbl KOPPEKTHO W BHMUMATe/IbHO OTHOCUTLCA K 3asiBUTENSAM, He YHUXas
MX YeCTU W [OCTOMHCTBA. YCTHOE WH(OPMMPOBaAHME O MOPSAKe MpefoCTaB/ieHuA

MYHULMUNANbHOW YCNYrM AOMKHO MPOBOAUTLCS C WUCMO/b30BaHUEM O(LbI/ILI,I/IaJ'IbHO-
[EN0BOro CTUNSA Peun.

MYHUTI1A.NH®® PMVPOBaHVIe 3asBuUTENEN 0 nopapke npefocTaBneHus
MOX6T ° CYLLEC— C uncnonb3oBaHWEeM CpeacTs

10. MonyyeHne UHGoOpMaLUN  3asBUTENSMU O TMOPSAKE U CpoKax
npefoCcTaBNeHNs MYHULMNANbHOI YCAYTK C UCNONb30BaHMEM EAMHOro noprana.


https://www.gosuslugi.ru
http://www.v-salda
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Ha EgMHOM nopTane rocyAapCTBEHHbIX U MYyHULUMMANbHbIX YCAyr (hyHKLNIA)
pasmeLlaeTcs cnegyrowas MHpopmayus:

1)  ucuepnbiBalOWMWA  NepevyeHb  AOKYMEHTOB,  HEOOXOAMMbIX  ANs
NpeaocTaBNeHMs MyHUUMNANbHOW ycnyrn, TpeboBaHWs K O)OPMIEHNIO YKa3aHHbIX
NOKYMEHTOB, a TaKXe MepeyeHb [AOKYMEHTOB, KOTOpble 3asBMTENb BrpaBe
NpeacTaBuUTb N0 COOCTBEHHON MHULNATUBE;

2) KpYr 3asBUTeNe;

3) CpOK NpefoCTaBNeHNS MYHULMMNAIbHON YCNyTu;

4) pe3ynbTaTbl MpefoCTaBNEHMA  MYHUUMNANbHOW  yCAyru, nopsgok
npeacTasieHns”  [NOKYMEHTa,  SIBNAIOWErocs  Pe3ynbTaTtom  MpefoCcTaB/eHns
MYHULMNANbHONR YCNyru;

5) pa3mep rocydapCTBEHHO/ MOLUIMMHbLI, B3MaeMON 3a npenocTas/ieHne
MYHMUUMUNANbHON YCNYTK;

6) ncuyepnbiBalOLUNA NepevyeHb OCHOBAHMIA ANA NPUOCTAHOBMAEHUA WX OTKasa
B NpPeA0CTaBNEHNN MYHULMNANbHOW YCAYTH;

7) 0 npaBe 3asaBUTENst Ha AocyaebHoe (BHecyaebHOe) 06XanoBaHue AEWCTBUN
(6e30eMCTBUS) W PELLEHNI, NPUHATBLIX (OCYLLECTBNSAEMbIX) B X0[e MpeAoCTaBNEHUA
MYHULMNANbHON yCNyru;

8) dopmbl 3asaBneHunid (yBEAOMNEHWIA, COOOLLEHWIA), WCMOMb3yemble Mpu
NpefoCTaBNEHNM MYHULMUNANbHOWR YCNYTH,

NHpopmaums Ha EAMHOM nopTane rocyAapCTBEHHbIX W MYHUUMMOANbHbIX
ycnyr (pyHKLMM) 0 NopsaKe U cpokax NpeaocTaBleHUs MyHUUMNANbHOW YyCnyru Ha
OCHOBaHWW  CBEAEHWIA, codepXawmxcs B  (efepanbHON  rocyAapCTBEHHOA
MH(OPMaUMOHHON  cucTteme  «®PepdepanbHblii  peecTp  FOCYAAPCTBEHHbIX U
MYHULMUNaNbHbIX yCnyr (PyHKUKWIA)», NnpefoCcTaBnseTcs 3asBUTEN0 6ecnnaTHo.

[ocTtyn K WHGpopmMauum O CpoKax W nopsigKke npeaocTaBleHMs YCayru
ocyllecTBnseTcs 6e3 BbIMOMHEHUS 3asaBUTENEM KaKMX-NM60 TpeboBaHWA, B TOM
yucne 6e3 MCNOMb30BaHMA MPOrpaMMHOro ob6ecneyeHns, yCTaHOBKA KOTOPOro Ha
TEXHUYECKME CpeAcTBa 3asaBuUTeNs TpebyeT 3aKNHUYEHUS NULEH3NOHHOIO WUAN MHOTO
cornaweHus C npaBoob6nagarenem MpoOrpaMMHoOro obecrneyeHuns
npeAycMaTpMBatoLLLEr0 B3MMaHWe NnaTthbl, PErncTpaLunto Nnn aBTopusaLunto 3asasmuTens
WNM NpefocTaBNeHME UM MepCOHaNbHbIX AaHHbIX.

Il. CTtaHpapT NpeaocTaBieHUS MyHULMNANbLHOW YyCyru
HavnmeHoBaHMe MyHULUNANbLHOW YCyru
11. HavMeHoBaHMe MyHMUMNANbHOW ycnyrn «lpefocTaBneHne NUCbMeHHbIX
Pa3bACHEHUM HanoronnatenbliMKam W HanoroBbIM areHTam Mo BOMpocam

MPUMEHEHUS HOPMATUBHBLIX MNPABOBbIX AaKTOB BepxHecanAuHCKOro ropo/jcKoro
OKpYyra 0 MeCTHbIX Hanorax v céopax» (fanee - MyHuUmUnanbHas ycnyra).



HanmeHoBaHMe opraHa, NpPeAoCcTaBASOWEro MyHULUNAaNbHYO YCNyry

12. MyHuuMnanbHas ycnyra npeaocTaBnseTcs (PYHKUMOHANbHbIM OpPraHoM
afMUHUCTPaLUMM  BepxHecanguMHCKOro TFOPOACKOro okpyra - ®uHaHcoB™
ynpaBfeHneM afMUHUCTPaLMM BepxHecanguMHCKOro ropojckoro okpyra (panee -
®unHaHCOBOE ynpaBneHne, Y NoNHOMOYEHHbI OpraH).

CTPYKTYpHbIM nogpasfaeneHnem ®UHAHCOBOrO YMpaBfeHMs,, OTBETCTBEHHbIM
3a npegocTaBNeHWe MYHUUMUNANbHOW YCNyru, sBNsetcs OHOOXKeTHbIA oTaen
dunHaHCoBOro ynpasneHus (ganee —OTaen).

[lOKYMEeHTbI, HEe06XOoAuWMble ANS MNPEAOCTaBNEHUS MYHULUNANbHOW YCnyru
MOTYT OblTb NOJaHbl 3aSBUTENAMU HENOCPEACTBEHHO B PUHAHCOBOE YNpaBieHne no
noute, uepe3 EAMHbIN nopTan (Npy HaNMUYUN TEXHUYECKO BO3MOXKHOCTM)

13. Mpn npefoCcTaBAEHUN MYHULMNANbHON YCNYyrM B KauyecTBE WCTOUYHUKOB
MNONy4YeHUs [JOKYMEHTOB, HEOGXOAWMbIX ANs NPeAOCTaBNEHUS MYHULMMNANbHOM
YCNYTrW, WHblE OpraHbl FOCYAapCTBEHHOW BNAcTW, OpraHbl FOCYAapCTBEHHbIX
BHEGHOIKETHLIX (POHAOB, OpraHbl MECTHOFO CaMOYMpaBAeHWs MYHULMUNANbHbIX
obpa3oBaHuM B CBepA/IOBCKO 06n1acTU M opraHu3auuu, obpalieHue B KOTopble
HEOOX0ANMMO  ANS  NpPeAoCTaBNeHWs  MYHMUMNANbHOW  ycnyrum, B pamkax
MEeXBeJOMCTBEHHOIr0 MH(OPMALMOHHOTO B3aUMOAENCTBUS HE YUYACTBYIOT.

OnucaHue pesynbTaTa NPeAocTaBNeHNS MyHULUNANbHO YCAyru

14. PesynbTaTaMu NpefoCTaBNeHUS MYHULMUNANbHOW ycnyrn sBnseTcs
MUCbMEHHOE pPa3bsfCHEHME O MPUMEHEHWW HOPMATUBHBLIX MPABOBbIX AaKTOB
BepxHecanAnHCKOro ropofckoro oKpyra o0 MECTHbIX Hanorax (fanee - pasbscHeHue).

CpoK npefocTaB/eHUS MYHULNNANbHOR YCNyru

15. ACpoK npeaoCTaBNeHUss MYHULMNANbHOW YCAyrM no  0o6palleHUsM
3asBMTeNell No BONpPocaM NMPUMEHEHUSI MYHULMMNAbHbIX NPaBOBbIX aKTOB 0 Hanorax
n c6opax paccMaTpuBaroTcs cneynanuctom OTAaena B npefenax CBOE KOMMNETeHL UM
B TEUEHMEe [BYX MECALEB CO [HS NOCTYM/JeHUs COOTBETCTBYOLEro o6pauieHus [lo
P LIEHMI0 HauyafbHUKA ®UHAHCOBOIO YMNPaBMeHWUs YKa3aHHbIA CPOK MOXeT 6biTb
NPOANeH, HO He GONee YemM Ha OfMH MecsL,.

HopMaTVBHbIE NPaBOBbIE aKTbl, PEFYNPYIOLLNE NPeAoCTaBNeHME
MYHULUNANbHO’ ycnyru

16.  [lepeyeHb  HOPMATMBHbIX  MPAaBOBbIX  aKTOB,  PErynavpyrowmx
npefocTaBfieHNe MYHUUMNANBHOW YCNyru, C YyKasaHWeM WX PEKBU3UTOB U
NCTOYHUKOB O(MUNANBHOIO ONy6/IMKOBaHMA pasMelleH Ha oguumanbHOM canTe
BepxHecangnHCKOro ropoAcKoro okpyra B cet  «W/HTepHeT» no agpecy
(http.//www.v-salda.ru/) n Ha EguHom nopTane https://www.gosuslugi ru

ALMUHUCTpauns BepxHecangMHCKOrO TOPOACKOro OKpyra o6ecneynBaeT
pasmeLleHne U akTyanmsaunto nepeyHsa ykKasaHHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB


http://www.v-salda.ru/
https://www.gosuslugi
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VcuepnblBatoLMii NepeveHb JOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBUM
C HOPMaTMBHbLIMW NPABOBbLIMWU aKTamMu Ans NPeAocTaBNeHUS MyHULMNANbHO
YCNYTU 1 YCNyT, KOTOPbIe ABMATCA HEOOX0AUMbIMU N 06513aTe/TbHbIMWU AN
NpeaoCcTaBNeHUs MyHULUNANbHOM YCAyri, NOoAMeXalinx npeacTaBneHmto
3asiBUTeNIEM, CNOCOObI UX MONYUYEHUS 3asiBUTENIEM, B TOM YUC/IE B 3N1EKTPOHHOW
(hopme, NOPAAOK UX NpeAcTaB/eHUS

17. Ana npegocTaBNeHUS MyHULMNANbHOW YCNyru 3asBUTeNb NpeacTaBnsieT B
MHAHCOBOE YNnpaBfieHNne NUCbMEHHOEe ObpallleHne 3asBUTENSt O Javye MUCbMEHHbIX
Pa3bACHEHUW N0 BOMpPOcCaM MPUMEHEHUS MYHWUUMNANbHbLIX MNPAaBOBbIX aKTOB O
Hanorax n céopax.
OcHOBaHMEM [And NpeAoCTaBNEHUS  MYHULUMNANbHOW YCAyrn sBAsSETCA
N3N0XEHHOe B CBOOOAHON chopme ob6palleHMe 3asBUTeNsl, MOCTynuBlLUee B
MHAHCOBOE YMpaB/ieHNe, O [Aaye MUCbMEHHbIX Pa3bsSCHEHWIA NO BOMPOCaM
NPUMEHEHNS MYHULUMNANbHbLIX NPaBOBbIX aKTOB O Hafnorax u céopax B MUCbMEHHOW
hopme nnn B popme 3N1EKTPOHHOTO AOKYMEHTA.
3afBUTENb B CBOEM MUCbMEHHOM O006palleHUn B 00653aTe/lbHOM MOpsaKe
YKa3bIBaeT:
- HaumeHoBaHMe PUHAHCOBOro yrnpaeneHUss NM60 aMuank, MMS, OTYECTBO
(Mpn  Hanuuuwn) pykoBOoAMTENs, NM60 [AO0MKHOCTb COOTBETCTBYHLIEro nuua
KOTOPOMY HanpaB/neHO MUCbMEHHOe 06palLeHNE;
- HaMMEHOBaHMe opraHM3auum UM GaMmuins, uMms, oT4ecTso (NPU HanU4nUn)
rpaxjaHuHa, HanpasMBLLEr0 obpaLleHue;

oTBeT;' MWLLLBLW P UT° Bbl agpeC 3asBMTeNs>N0 KOTOPOMY [O/XKEH 6biTb HarpaBneH

- cofepXkaHne obpalleHus;
- NOANUCH NTNLA;
- laTa o6palleHus.
B cnyyae Heo6xoguMmocTU B MNOATBEPXAEHWE CBOMX [O0BOLOB 3asiBUTETb
npunaraeT K NMCbMeHHOMY 06paLLleHNt0 AOKYMEHTbI U MaTepuanbl MM60 UX Konuwu
MrcbmeHHOe o6palleHne HpUANYecKoro nuua ogopmaseTcs Ha 6naHke C
y asaHuem pPeKBU3UTOB 3asBUTENs, AaTbl U pPerncTpayMoHHOro Homepa, hamMuinmn u
Mepa TenegoHa UCNOMHWUTENA 3a NOAMWUCHID PYKOBOAWTENSA UMW LO/HKHOCTHOrO
j Mua, MMeroLWwero npaso NOAMUCK COOTBETCTBYIOLMX AOKYMEHTOB.
Mpy NMYHOM npueme cneymanuctamm OUHAHCOBOro YnNpaB/ieHUs 3asaBUTESb
~ "N % ero NIMYHOCTb, MpU obpalleHnn

fl
npeactasutena AP yﬁOCTOBepmou_mM JIMYHOCTb
ACTaBuTens, a Takxe [OBEPEHHOCTb, O(OpPMSieHHas B COOTBETCTBUU C

3aKOHOJaTeNnbCTBOM Poccuiickoii degepauun.
18. 3asBMTeNb BMpaBe MO COGCTBEHHOW WHMLMATMBE MpPEACTaBUTb MHbIE

ﬂOIIgyMeHTbI, KQropbole, no ero MHeHuWk, MMEKT 3HaydYeHWEe Tpn nNpegocTaB/IEHNN
yHnunnanbHoOM ycnyru. npegoctaBieHNN



KasaHHbIn° K MeHTbI He® 6*°anmble ansa npeaoctaBneHns MyHULMNaNbHON YCnyru,
aHHble B NyHKTe 17  HactoAwero AAMUHUCTPATMBHOIO  pernameHTa

3r” MrunnB VMHaHCOBCOe YTPallleH e NUYHoro ~'obpatueH™
TexHonormin ~ MmLu UCIMO/b30BaHveM MHMDOPMaLMOHHO-TETIEKOMMYHUKaLMOHHbIX
TEXHNYECKOW r OT nb3oBaHne EO»°™  nopTtana (NpyM  Haanuum
TEXHNYECKOM BO3MOXHOCTW), 7 APYTUX CpeAcTB NH(OPMaLNOHHO-

TeNEKOMMYHUKALMOHHbIX TEXHOMOTUIA (NPY HaIMUYNKN TEXHUYECKOW BO3MOXHOCTU) B
yuasix U nopsiake, yCTaHOB/IEHHbIX 3aKOHOJaTeNbCTBOM Poccuiickoin deaepauum B
(hopme 31eKTPOHHbIX JOKYMEHTOB, a TaKXKe Mo MouyTe.

¢ HN,MCHePMbLLBKOLLIA nepeyeHb AOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUU
HOPMaTUBHbLIMU NPaBOBbIMU aKTaMu s NpefocTaB/AeEHNA MYHULUNATbHOW

Y nyru, KoTopble HaxoaaTesi B Pacrnopsi>KeHUN rocylapcTBeHHbIX OPraHoB
OpraHoB MeCTHOro caMoynpaB/leHUs! U MHbIX OPraHoB, y4acTBYOLWMKX B
npefocTaBfeHUM FOCYAAPCTBEHHbIX UM MyHULMNANbHbBIX YCAYT

20"  [okymeHTbl  (cBefieHus), HeobxoguMmble B COOTBETCTBUM  C
3aKoHofaTeNnbcTBOM Poccuiickon defepauun n 3akoHogate/bcTBOM CBepN0BCKOM
Ob6nactn And npefocTaBneHMs MYHUUMUNANbHOW YCNYrM, KOTOPble HaxoAATCA B

r - 0CypaPcTBEHHbIX «P-HOB, OpraHoB MECTHOro camoynpaB/ieHUsa U

™ — YUaCTByHOULWIX B npefocTaBNeHMM rocyAapCTBEHHbIX ycnyr!

HenpeacTaBneHne 3asBUTENEM [JOKYMEHTOB, KOTOpble OH BMpaBe MpeACTaBUTb
Mo COGCTBEHHOW MHULMATMBE, He ABNAETCS OCHOBAaHWEM A8 OTKas3a 3asBUTENO B
NpeaoCTaBNEHUN MYHULMNANLHOW YCAYTH.

YKasaHue Ha 3anpeT Tpe6oBaTb OT 3assBUTeNS NpeAcTaB/eHUs
[NOKYMEHTOB, MH(hOPMaLUN NN OCYLLLECTB/IEHUS [el/iCTBUIA

21. Y NOMHOMOYEHHOMY OpraHy npu NPeAocTaBNeHUN MYHULUNANbHOW yenyru
3anpeLeHo TpeboBaTh OT 3aABUTENS. ovanbHou ycnyru

1) npeacTaBfieHMs [LOKYMEHTOB W WHMOPMaUUU  WUAM  OCYLLECTBNEHUS
[AEeNCTBUM, nNpeAcTaB/ieHNe WM OCYLLeCTB/IeHME KOTOPbIX He M pe~oe W
HOPMaTMBHBIMM NPaBOBbIMU aKTamMu, PEryaNpyoLWMI OTHOLLIEHUA, BO3HUKaKOLiMe B
CBA3M C NpefoCcTaBNEHNEM MYHULUNANbLHOW YCNYTW;

2) npeAcTaB/ieHNs LOKYMEHTOB W MH{OpmaLun, KOTOpble B COOTBETCTBUU T
HOpMaTMBHbIMM NpPaBOBbIMW akTamy Poccuitickon Pegepaymn  HOPMaTUBHbLIMMU
npaBoBbiMK akTamu [MpaBuTensctBa CBepfAnosckoin obnactm m MyL Z Z
NPaBOBbLIMW aKTaMW HaxoAATCA B pacrnopsXXeHUn rocynapCTBeHHbIX OpraHoB
NpefoCcTaBNAOWNX TOCYAAPCTBEHHYIO YCNYTry, WHbIX TOCY[AapCTBEHHbLIX OPraHos’

oorama™ MeC™ (IO camoYripaBsieHMa U (U1n) NOABEAOMCTBEHHbIX rOCYAapCTBEHHbIM
praHam ¥ opraHam MeCTHOro camoynpaBfieHMs OpraHu3auui, y4dacTBYHLINX B

A kymefitos, yrasannuix 8 vactih crardV¥ eabioro sakoha ot 27 nlHETERBHUEM



Ne 210-®3 «O6 opraHu3aymnm  npepocTaBneHUs rocyfapCTBeHHbIX N
MYHULUMNANbHbLIX YCNYT»;

3) ocyLlecTBneHUs AeWCTBUIA, B TOM YMC/e COrnacoBaHUin, HEOOXOAUMbIX [A/s
NOJSlyYeHNs MyHUUUNANbHOW YCNYTN U CBA3AHHbIX C 06palleHNEM B MHbIE OpraHbl U
opraHusauumu, He npesyCMOTPEHHbIe HaCTOALLNM ALOMUHUCTPATUBHBIM
perfiameHToM.

cuepnblBatoLLMii nepedeHb OCHOBaHWUIA AN 0TKasa B NpuemMe
[NOKYMEHTOB, HEOOXOAUMBIX 47151 NPeAoCTaBNeHNs MyHULMNANbHOW ycnyru

22. OcHOBaHMAMM ANS OTKa3a B NPUEMEe [AOKYMEHTOB, HE06XOAWMbIX [ANs
npegocTaBneHns ®UHaHCOBbLIM yNpaBaeHNneM MYyHULMNANbHOW YCNYTK, ABNSIOTCA:

1) B NUCbMEHHOM 06palleHnn He yKasaHa amMunns 3asBuTens, HanpaBUBLLETO
obpallleHre, UK He yKa3aH MoYTOBbIN afpec, N0 KOTOPOMY [0/KEH ObITb HanpasneH
OTBET;

2) TEKCT NMUCbMEHHOro obpalleHns He NOAAAETCA MPOUTEHUIO;

3) ob6palleHne COoAepXUT HeLeH3ypHble MO0 OCKOPOMTENbHbIE BbIPAXEHNUS,
YIPO3bl XW3HMU.

McuepnblBatoLmii nepeydeHb OCHOBaHWI AN MPUOCTAHOBEHUS UK
0TKasa B NpefoCcTaBNeHNUN MYHULMUNATLHOW yCnyru

23. OCHOBaHWW ANnsi MPUOCTAHOBNEHUA NPEeAOCTaBNEHUA MYHULMUNANbHOM
YyCNyru He nNpegycMOTPEHO.

24. B npeaocTaBNeHUM MYHULMNANbHOMW YCNYrn OTKa3blBAaeTCA B CneAyroLWwmnx
cnyvasx:

1) Bonpoc, coaepXKaliniica B 3asiBNeHUM O MNPeAoCTaBNEHUN MUCbMEHHbIX
Pa3bACHEHWUIA, He CBA3aH C BOMpPOCcamMu NPUMEHEHUS HOPMATUBHbIX MPaBOBbIX aKTOB
BepxHecangnMHCKOro ropoAckoro okpyra o Hanorax u céopax;

2) obpauieHue, MOCTynuBLIEE B  3/1IEKTPOHHOM  BuAe, 0(OPMIIEHO
HeHaaneXxallnum obpasom;

3) o6palieHne Hanpab/fieHO HeNpPaBOMOYHbIM JIMLOM NGO MNONHOMOYUA
oopmeHbl HeHaanexatinm obpasom;

4) ecnv OTBET MO CYLLECTBY MOCTaB/IEHHOro B 06palLeHMK BOMpPOca He MOXeT
ObITb flaH 6e3 pa3rnalleHns CBeAeHU, COCTaBNSAOLWMX FOCYAaPCTBEHHYO UMN UHYIO
oxpaHsemyt hefepasibHbIM  3aKOHOM TaiHy, TrpaXAaHWHY, HanpasMBLUEMY
obpalyieHue, coobulaeTca O HEeBO3MOXHOCTM fAaTb OTBET MO  CYLECTBY,
NMOCTaB/IEHHOrO B HEM BOMpoca B CBA3M C HeAOMNYCTUMOCTbIO pasrnaleHus
YKa3aHHbIX CBEEHWUIA.

3asBuUTeNb BNpaBe BHOBb HanpaBUTb 06palleHne B PUHaAHCOBOe yrnpaB/eHne B
cny4vae, €cnM NPUUMHBLI, MO KOTOPbIM OTBET MO CYLWECTBY MOCTaB/EHHbIX B
obpallleH BONPOCOB He MOr ObITb AaH, B Noc/ieAytowem Obliv YCTPaHEHbI.
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MopsigoK, pasMep 1 0CHOBaHUS B3MaHWUS rocyAapCTBEHHONM MOLWMHBI
NN UHOW NnaThbl, B3MMaeMO 3a NpeAocTaBieHNne MyHULUUNANbHOM ycnyru

25. MyHuUMNanbHas  ycnyra  MpefocTaB/sieTcs 6es  B3MMaHWS
rocylapCTBeHHOI NOLWAVHbLI UNX MHON NNaThl.

MaKcManbHbIN CPOK OXWUAAHMS B 0UYepean Npu nojade 3anpoca o
npefocTaBfeHUM MyHULMNANbLHO YCNYrn, yecnyrun, npeioctaBnsieMoi
opraHusaumeit, yuacTBytollleit B npefocTaBeHU MyHULMUNANbLHOW YCIyru, u
NPy NoMyyYeHUn pesynbTaTta NpPeaocTaB/eHUs TaKUX ycnyr

26. MakcuMmanbHbIA CPOK OXWAAHWSA B O4vepedn NpW nojade 3anpoca He
[0/DKEH NpeBbIWaTh 15 MUHYT.

CpoOK 1 NopsijloK perncrpaumnm 3anpoca
3a89BUTENSA 0 NPeAoCTaBNEHMN MYHULMNANBLHOW YCNYr U yCNyrn,
npeaocTaB/IAEMO OpraHu3aLmnen, yuacTBYOLLEN B NpeaocTaB/ieHUN
MYHULMNANbHOM YCYyrn, B TOM YunC/e B 31eKTPOHHON hopme

27. Peructpauusi NUCbMEHHOTro O06paLLEHUs OCYLLECTBNSETCS B fAeHb WX
MnocTynneHus B ®HaHCOBOE ynpas/ieHne Npu 06paLleHnm NNYHO.

TpeboBaHMA K MOMELLEHMSAM, B KOTOPbIX NPefoCcTaBAsAeTCa MyHULMNaIbHasA
ycnyra, K 3any oXXungaHusa, mectam 415 3ano/IHEHMUSA 3arpocoB 0
npeaocTaB/eHUN MyHULUUNANbHOW YCAyru, MHOOPMaLWOHHbIM CTeH4aM C
obpasuamm nx 3anosIHeHNA U NepevyHeM AOKYMEHTOB, HEOOXOANUMbIX AN
NpefocTaB/IeHNS Kaucao MyHULMNANbHOM YCNYTr, pasMeLLeHNIO U
0(hOPM/IEHUIO BU3YasSIbHON, TEKCTOBOW N MY/IbTUMEANNHOW NHDOPMaLLUK O
nopsifike NpefocTaB/ieHNA TaKOW yC/1yrn, B TOM 4ucne K 06ecrieyeHunro
AOCTYMHOCTW ANA MHBaNMLOB YKa3aHHbIX 06BEKTOB B COOTBETCTBUM C
3aK0oHOAAaTe/IbCTBOM POCCUMCKON defepaumn 0 counmanbHO 3alimTe
NHBaNNA0B

28. B nomeweHnsx, B KOTOPbIX MNpeAocTaBnseTcs MyHUUMUNanbHasa Yycnyra,
obecneynBaeTcs:

1) COOTBETCTBME CAHUTAPHO-3MUAEMUONOTNYECKUM MpaBuIaM M HOpPMaTKBaM,
npasunam NPoTUBOMOXapHOMW 6e30MacHOCTH;

2) co3flaHne WHBanMAaMm YC/I0BUI AOCTYNHOCTM OOBLEKTOB B COOTBETCTBUM C
TpeboBaHWAMU, YCTAHOB/IEHHbIMU 3aKOHOAATe/IbHbIMW U WHbIMU HOPMaTUBHbLIMU
NpaBoOBbIMY aKTaMu;

3) nomeweHns [O/MKHbI WUMETb MecTa A1 OXWUAaHUSA, WMHPOPMUPOBAHUS,
npvema 3assutener. MecTta oXugaHus o6ecrneyvymBarOTCAd CTYNbAMU, KPECesbHbIMU
CeKkumamm; ckambamm (baHKeTKamm);

4) noMeLLeHUs AO0/MKHbI MMeTb TyasieT CO CBOOGOAHbLIM AOCTYMNOM K HEMY B
paboyee Bpems;
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5) MecTa UH(OPMUPOBaHUS, NpeAHasHaYeHHble 415 03HAKOM/IEHWUS TpaXKiaH C
NH(OPMaLMOHHbIMW MaTepranamm, 06opyayTCS:

NH(OPMALMOHHLIMX  CTEHAAMWU WM UHDOPMALUOHHBIMU  3N1EKTPOHHLIMMA
TepMUHanamu;

cToNlamun (CTOMKamm) ¢ KaHUeNAPCKAMUN NPUHALNEXHOCTAMU ANA 0hOpPMIEHUA
JOKYMEHTOB, CTY/IbAMWN.

29. OdopmsieHNe BU3yanbHON, TEKCTOBON U MYNbTUMEANIAHOW NH(OpMaLUmM O
nopsiagke npefoCTaBNeHUS MYHUUMNANLHOW YCNYyrn [AOMKHO COOTBETCTBOBATb
ONTUMaNbHOMY 3pUTENILHOMY W C/NYXOBOMY BOCMPUATUIO 3TOM  WMHGopMauum
3a9BMTENSMU, B TOM YKC/ie 3a9BUTENAMMU C OrpaHUYeHHbIMU BO3MOXHOCTSIMMU.

MokasaTenn AOCTYMHOCTU M Ka4yecTBa NpefoCcTaBeHUS MYHULUMANbHOM
yCnyru

30. Moka3aTensiMy AOCTYMHOCTU MYHULMMNANbHON YCNYTrn ABNAOTCS:

1) KONMYecTBO B3aUMOJEWCTBMIA CO CNeuMannucTom npu npefocTaBieHnm
MYHULMNANbHON YCNyru - He 6onee ABYX;

2)  NPOALO/MKUTENbHOCTb  B3aMMOAENCTBMA  CO  CheuuasucTtom  npu
npefoCcTaBNeHUN MYHULUUNANLHOW YCNyrn - He 6onee 15 MUHYT;

3) TpaHCnopTHas AOCTYMHOCTb K MecTaM npeAoCTaBfieHUs MYHULMMNaNbHOM
YCNnyru;

4) BO3MOXHOCTb MONAY4YeHUS MHOpMauMnm 0 Xofe npefocTaB/eHNs
MYHULUNANLHOW yCcnyrn, GopM YyBeAOM/IEHUIA U UHbIX LOKYMEHTOB, HEOOXOLUMbIX
AN NONMYYEHUSA MYHUUMNANbHOM ycnyru, B TOM 4WC/le C  MCMO/b30BaHWEM
NHHOPMaLMOHHO-KOMMYHUKaLNOHHBIX TEXHONOTUA.

31. NMokasaTensiMy KavyecTsa MyHULMMNAbHON YCNYyrn ABNAOTCS:

1) cobnrofeHne CPOKOB NPefoCTaBNEHNA MYHULMNANbHOW YCNYTN;

2) oTcyTcTBME O060CHOBaHHbIX ano6 rpaxpaH Ha MpefocTaBieHue
MYHULMNANLHOW YCNyTH.

NHble TpeboBaHUS, B TOM YKC/e yUMTbIBalOLWMe 0COGEHHOCTM NpeaocTaBeHUS
MYHULMNA/IbHOW YCNYTN B 3N1IEKTPOHHOM (hopme

32. Ons nonyyvyeHWs MyHULMNANbHON YCNyrn B 3/IEKTPOHHOM Buge (npu
Ha/IM4YNN TEXHUYECKOW BO3MOXHOCTW) 3asBUTENAM MNpPeAoCcTaB/iseTCs BO3MOXHOCTb
HanpaBMTb 3anpoc B (OPMe 3NeKTPOHHbIX [AOKYMEHTOB, B TOM u4ucfle ¢
ncnonb3oBaHMem EpauHoro noptana (MpU HaiMyMU TEXHUYECKOW BO3MOXHOCTM),
NyTeM 3anofIHeHMs CreunanbHON WUHTEPaAKTUBHOW (DOPMbI, KOTOpas COOTBETCTBYeT
TpeboBaHuAM PegepanbHOro 3akoHa ot 27 wmwona 2010 roga Ne 210-d3 «0O6
opraHusauuy npefocTaBNeHNA TOCYAApPCTBEHHbLIX M MYHULUNANbHLIX YCAyr» U
obecneumBaeT MAEHTUDUKALNIO 3a9BUTENSA.

33. Mpun npegoctaBneHUM MYHUUMNATLHOW YCNYrX B 3NEKTPOHHON hopme
(Mpn HaNNYUKN TEXHUYECKOW BO3MOXKHOCTW) 3asBUTENI0 HANpaBnseTcs:

1) yBefoMIeHWe O NpUeMe 1 perncTpaymm obpaweHus;
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2) yBefOM/IeHME O Havane npoueaypbl NPeAOCTaBNEHUS MYHULUNANbHOV
ycnyru;

3) yBejoMNeHe 06 OKOHYAHWM NPeAoCcTaBNeHNS MYHULMNANbHOW YCNyru;

4) yBeflOMNeHNe O pe3y/bTaTax PacCMOTPEHUS AOKYMEHTOB, HEOB6XOAUMbIX
ONst NPefoCTaBNeHNs MyHULMNANBLHON yCnyru;

5) yBeAOM/IEHMEe O BO3MOXHOCTU MONYYUTb pPe3ynbTaT MNpefoCTaBNEHUS
MYHULUMNANbHOW ycnyru nu6o MOTWMBMPOBAHHbLIA OTKa3 B NpPeAoCTaB/EHUN
MYHULMNANLHOW ycnyru.

I11. CocTaB, nocneaoBaTeibHOCTb U CPOKW BbIMNOMHEHUS aAMUHUCTPATUBHbIX
npoueayp (aeicTBMin), Tpe60BaHUS K NOPSAKY UX BbIMO/IHEHUS, B TOM YUCNE
0COBEHHOCTU BbIMOMHEHNS aAMUHUCTPATMBHbIX npoueayp (aeiicTeuii) B
31eKTPOHHON hopMme

34. VicuepnblBaloLWunii nepedeHb aMUHUCTPATUBHbIX NpoLeayp:
1) nprem K perucTpaumus obpaLleHus;

2) paccMOTpeHue o6paLleHus;

3) NOAroTOBKA U HanpaB/feHNe 0TBeTa Ha 06pallleHNe 3asBUTENIO.

CocTaB, NOC/eA0BaTeNIbHOCTb U CPOKW BbIMOMHEHUSI aAMUHUCTPATUBHbIX
npoueayp (AeiicTBMiA) Npy NpeaocTaBAEHUN MyHULUNANBHOW YCNyru

Mpuem 1 perucTpaums obpatleHuns

35. OcHoBaHuMeM pAns Havana agMUHUCTPATUBHOW Mpoueaypbl No npuemy
obpalleHna dABnseTcs noctynneHne B  PUHAHCOBOE YyMpaB/ieHMe 3anpoca oOT
3a8BUTENA Ha OyMaXXHOM HOCWUTENe WAW B 3NEeKTPOHHOW dopme, cofepiKallero
MH(OpMaLMI0, YKasaHHYH0O B MyHKTe 18 HactodAwero AAMUHUCTPATUBHOIO
pernamMmeHTa.

36. Cneyuanuct @PUHAHCOBOrOo YMpaBneHUs, OCYLLeCTBAAKOWMNA npuem
3anpoca, BbIMOHAET cnefytolne aencTens:

1) ocyulecTBnsieT MNPOBeEpKY 3anpoca Ha COOTBEeTCTBME TpeboBaHMAM,
N3M0XXEHHbIM B NyHKTax 17 1 22 HacToAwero AGMUHUCTPATUBHOIO pPernaMeHTa;

2) perncTpupyeT ero B XXypHase permcrpaumm noctynarwwmx LOKYMEHTOB;

3) YTOUYHSET Yy 3adBUTENs MpeAnoyMTaemblil Cnocob nony4vyeHUs pesynbraTa
NpefoCcTaBNeHUA MYHULMNANbHOM YCNYrK, eC OH He yKasaH B 3anpoce, U aenaet
COOTBETCTBYHLLYH OTMETKY B 3anpoce;

4) BblfaeT pacnuncky B npueme 3anpoca,

5) HanpaBnfetr 3anpoc Ha pacCcMOTpPeHue HayvanbHUKY PUHAHCOBOIO
ynpaB/ieHUs.

37. HayanbHMK ®PuUHaAHCOBOro Yyrnpas/ieHUs paccMaTpuBaeT MNOCTYMUBLLNIA
3anpoc u onpegenser OTBETCTBEHHOrO0 3a MWCMNOMHEHMe 3anpoca cneunanucrta
dnHaHCOBOro ynpasneHus.

38. CpoK BbIMNOMIHEHMA aAMWUHMUCTPATMBHON Mpoueaypbl COCTaBNsSeT He 6onee
OfIHOro paboyero AHs CO AHS NOCTYNNeHUs 3anpoca B ®MHAHCOBOE yrpaB/eHue.
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39. Pe3ynbTaTOM BbINOSIHEHUSA aAMWMHUCTPATMBHON Npoueaypbl ABNAETCA
3aperncTpupoBaHHbIA  3anpoc, N0  KOTOPOMY  OnpefdeneH  OTBETCTBEHHbIN
NCMOIHUTENb, UK 0TKa3 B NpUeme 3anpoca.

Bpemsa BbINONHEHUA agMUHUCTPATMBHON npoueaypbl No npuemy obpaiieHus
He AO0/HKHO npeBbiWwaTb 15 MUHYT.

PaccMoTpeHVe o6pallleHMs Mo CYLecTBY

40. OCHOBaHMEM [Nsi Hayana BbIMNOAHEHUS aAMWHUCTPATMBHOW npouesypbl
SBNIAETCA MOCTYMN/IeHNe 3aperncTpupoBaHHOro ob6palleHns (3anpoca) HayasbHUKY
®unHaHcoBOro ynpasneHus. HayanbHWK PUHAHCOBOro YnpaBfieHUs He Mo3fgHee
OfHOro paboyero [fHA, CNefyloWero 3a AHEM perucTpauum 3aaBfeHUs U
npunaraemMbiX K HeMY AOKYMEHTOB (MpW Hannuumn), nepeaaeT ykasaHHble JOKYMEHTbI
cneymanucty OTpgena, OTBETCTBEHHOMY 3a MpeAoCTaBNeHME MYHWUUUNANbHOW
yCnyru.

41. Cneymannct OTgena:

1) NpuM HanMuUU OCHOBaHWI ANA OTKasa B NpeAoCTaBleHWM MUCbMEHHbIX
PasbsACHEHWI, YCTAHOB/MEHHbIX B MYHKTe 23 HaCToAWero AAMUHWUCTPATMBHOIO
pernameHTa, OCYLLECTBASIET MOArOTOBKY MPOEKTa MOTUBMPOBAHHOIO OTKasa B
NpefoCTaBNEHNN NMUCbMEHHbIX Pa3bsSCHEHWIA;

2) B Cny4vae OTCYTCTBMSI OCHOBaHWA [Ansi OTKasa B NpeAoCTaBAeHUU
MUCbMEHHbIX Pa3bACHEHW OCYLLEeCTBNSET MOAFOTOBKY MPOEKTa MUCbMEHHbIX
Pa3bACHEHWA.

42. T1oAroTOBMEHHbLIA MPOEKT MWCbMa paccMaTpuMBaeT W NOAMNUCHLIBAET
HavyanbHMK ®MHAHCOBOIO yNpaB/ieHNA U HanpaBfseT NMUCbMO Ha PerncTpaymio.

43. AOMUHUCTpaTUBHAA Mpoueaypa BbIMONHAETCA B TeYEHME ABYX MECALEB C
AaTbl permcTpaymm 3anpoca.

44, Pe3ynbTaTOM BbIMOMAHEHUS afMWHUCTPATUBHON nNpoueaypbl ABNSETCS
pelleHne 0 NpeaocTaBfieHUM  MyHuUMNANbHOW  ycnyrm  nm6o 06  OTKase
npeaocTaBneHNsS MYHULUNANLHOR YCyrn.

HanpaBneHne NMCbLMEHHOI0 OTBETa 3adABUTENIO

45. OCHOBaHMeM [ns Hayana BbIMO/IHEHUA aAMWHWUCTPATMBHON npoLeypbl
SBNSeTCA NoAnucaHne HayanbHUKOM PUHAHCOBOrO YrnpaBneHUs NucbMa.

46. Peructpauus nucbMa OCYLLECTBNSETCA B XKypHane perucrpauum
OTNpaBNseMbIX AOKYMEHTOB. Mpu 3TOM YKasblBalOTCA UCXOAALLIMIA HOMEP NUCbMa U
[aTa ero perucrpayuu.

47. TINCbMO MOXET 6bITb HANPaB/EHO MO NOYTE, BPYYEHO 3asBUTENO UMW Ero
npeAcTaBMTeNO MMYHO B PUHAHCOBOM YNpaB/ieHUN,

B cnyuae ecnu 3asBMTeNb NPU nojaye 3anpoca ykasan, YTo XKenaeT nonyynTb
MUCbMO MO 3M1eKTPOHHOW MOYTE, CKaHWPOBaHHas KOMWS MKUCbMa HamnpaBAseTcs
3a8BMTE/0 MO aapecy 3N1eKTPOHHOI NoYTbl, yKasaHHOMY B 3amnpoce.

48. AQMUHUCTPATUBHAsA MPOLEAypa BbIMOMHAETCS B TeuyeHUe 1 KaneHAapHoro
AHA ¢ AaTbl NOAMMCAHUSA NCbMA HaYaNbHUKOM PUHAHCOBOIO YrpaBneHus.
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49. Pe3ynbTaTOM BbIMNOMHEHUS aAMUHUCTPATMBHOW Mpoueaypbl SBASETCS
Bblfaya WK HanpasfeHMe NUCbMa 3asBUTENIO.

IV. TlopAfoK ocyLLecTB/IEHNA afMUHUCTPATUBHBIX Npoueayp (4ercTBuin) no
npefoCTaB/IEHNIO MYHULMNA/IbHOW YCNYTW B 3/1IEKTPOHHOW (hopme, B TOM 4vuche
C MCNOMb30BaHWeM eaMHOro noprtana (Mpu HaIM4Ynm TeXHNYECKOW
BO3MOXXHOCTW)

3anucb Ha npvem B PUHAHCOBOE ynpassieHue 4719 nojgaym 3anpoca o
npeaocTaB/eHUN MyHUUUNANbLHOW ycnyrn (MpyU HaIMYnUn TEXHNYECKOM
BO3MOXHOCTW)

50. B uensax npefocTaBneHUA MYHMLUNANLHOW YCNYrM OCYLLeCTBNAETCA
npuem 3asBuUTeNein No npeaBapuUTeNbHOM 3arucu.

3anMcb  Ha  MpuMeM  NpoBoAMTCA  MocpeacTBOM — EAMHOro  noprana
rocyfapCTBEHHbIX Y MyHUUMNANbHbIX YCAYT ((hYHKLMIA).

3anaBUTEN0 NPefOCTaBNAETCA BO3MOXHOCTb 3anncu B Ntobble CBOOGOAHbIE ANA
npvema paTy W BpemMs B npegenax YCTaHOB/EHHOro B opraHe (opraHusauunn)
rpanka npuema 3asaBuTenei.

OpraH (opraHusayusa) He BrnpaBe Tpe6oBaTb OT 3asABMTENS COBEPLUEHUS UHbIX
[NENCTBUI, KPOME MPOXOXAEHMA  UAeHTU(MKauMnm 1 ayTeHTudpukaumm B
COOTBETCTBMM C HOPMaTMBHbIMW NpPaBOBbIMM akTamu Poccuiickon ®Pegepaumu,
yKazaHus Uenu npuema, a Takxke MpeaocTaBneHUs CBeAEHWU, HeobXoAWMbIX ANs
pacyeTa  A/IATENIBHOCTM  BPEMEHHOr0  MHTepBana, KOTOPbIl  HE06X0A4MMO
3a6poHMpoBaTh 4N NpUeEMa.

dopmmMpoBaHMe 3anpoca 0 NPeaoCcTaBAEHUN MyHULUNANBLHOW ycnyru (npu
HaIMYNM TeEXHNUUYECKOI BO3MOXKHOCTN)

51. dopmupoBaHme 3anpoca 3asBUTENIEM OCYLLECTBASETCA MNOCPeACTBOM
3anofIHeHMA 3NeKTPOHHOW hopMbl 3anpoca Ha EguMHoM nopTane, oduumanbHOM
cante 6e3 HeoO6XOAMMOCTWU AOMOMHUTENbHON NoAayn 3anpoca B Kakon-nmbo WHOMN
hopme.

Ha EguHom noptane, oguunanbHOM caliTe pasmewiaroTcs  obpasubl
3anoIHEHMS 3NeKTPOHHOW hopMbl 3anpoca.

52. dopmaTHO-Nornyeckas npoBepka  COpMMPOBaAHHOrO  3anpoca
OCYLLLECTBNIAETCA aBTOMATMYECKN NOCAe 3aN0NHEHNS 3asBUTENEM KaXXAoro M3 nonein
3N1EKTPOHHON hopmbl 3anpoca. Mpu BbISBNEHWM HEKOPPEKTHO 3aMO/HEHHOro Mons
3NEKTPOHHONM (hopMbl 3anpoca 3asBUTeNb YBEAOMAETCA O XapaKTepe BbISAIBNEHHOWA
OWNBKN 1 nopsigke ee yCTpaHeHMs MNOCPeACTBOM WMHKHOPMALMOHHOIO COOOLLEHNS
HenocpeACTBEHHO B 3/IEKTPOHHOW (hopMe 3anpoca.

53. Mpwn hopmupoBaHUM 3anpoca 3asBUTeN0 0becrneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHMUS U COXPaHeHUs 3anpoca U WMHbIX AOKYMEHTOB,
YKa3aHHbIX B NYyHKTe 17 HacToslwero AAMWHUCTPATUBHOIO pPernaMeHTa,
HeobXoAUMbIX ANS NPeaoCcTaBNeHUss MyHULUUNANbHOW YCNYTW;
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2) BO3MOXHOCTb Meyaty Ha 6yMaKHOM HOCUTeNle KOMUU 31EKTPOHHON (POpMbI
3anpoca,;

3) coxpaHeHune paHee BBE[EHHbIX B 3/1IEKTPOHHYO (DOpPMY 3anpoca 3HayeHui B
NGO MOMEHT MO >XefaHWK Mnosib3oBaTeNis, B TOM 4uc/ie NpU BO3HWKHOBEHWU
OWnBOK BBOAA M BO3BpaTe A/19 MOBTOPHOr0 BBOAA 3HAYEHUI B 3/IEKTPOHHYHO (hopmy
3anpoca;

4) 3anofiHeHWe TMOnerl 3NeKTPOHHOM (Qopmbl 3anpoca [0 Hadyana BBoAa
CBELEHWNI 3asBUTENEM C UCMONb30BaHWEM CBefleHUI, pasMeLLeHHbIX B (hefepanbHOM
rocyfapCTBeHHON MH(OPMaLNOHHON cucteme «EAnHaA cuctema MAeHTUPUKaLUN 1
ayTeHTU(MUKaumMm B MHMPACTPYKType, obecneumsarowied  MHPOPMALNOHHO-
TEXHONOrM4YyecKoe B3aUMOAENCTBME MHMOPMALMOHHbLIX CUCTEM, UCMO/b3YEMbIX AN
NpefocTaBNeHNA TOCYAapCTBEHHbIX W MYHUUUNANbHbIX YCAYr B 3/1E€KTPOHHOW
(hopme» (panee - efMHan cucTema UAeHTUOUKALUN N ayTEHTUMPUKALMUN), U CBEAEHUA,
ony6/IMKOBaHHbIX Ha EAnMHOM nopTane, oMunancLHOM cainTe, B HacTu, Kacarolencs
CBELlEHWIA, OTCYTCTBYHOLWMUX B A4UHOIN CUCTEME NAEHTUMPUKALMUM N ayTEHTUPUKALUK;

5) BO3MOXHOCTb BEpPHYTbCA Ha /11060 M3 3TANOB 3anoJIHEHUA 3/EKTPOHHOW
(hopMbl 3anpoca 6e3 NoTepu paHee BBEAEHHON MHGOpPMaLIUK;

6) BO3MOXHOCTb A0CTyna 3asBMTeNA Ha eAMHOM nopTtane uau ouumanbHOM
caiTe K paHee NOAAaHHbIM MM 3anpocam B TeYEHWe He MeHee OAHOr0 roja, a Takxe
4aCTUYHO CPOPMUPOBAHHLIX 3aMNPOCOB - B TEYEHNE He MeHee 3 MecsLEB.

54. ChopMMUPOBaHHbIA W MOAMUCAHHbLIA 3aMpoC W  WHble [JOKYMEHTHI,
yKaszaHHble B NyHKTe 17 HactoAwero AAMUHUCTPATMBHOIO  persameHTa,
HeobxoauMble AN NpPefOCTaBNeHUA MYHUUUNANbHOW YCAyru, HanpaefislTCA B
YNONHOMOYEHHbIN opraH nocpeAcTsoM EAMHOro noprtana rocyfapCTBEHHbIX W
MYHUUUNANbHbIX YCNyr (PYHKUKWIA), odMLUmManbHOro camra.

Mpuem n perncrtpayma ®rUHaAHCOBbIM ynpaBieHeM 3anpoca o npegocTaBeHnmn
MYHUUMNANbHOW YCTYTN U UHbIX JOKYMEHTOB, HEOOXOAUMbIX AN
npefocTaB/ieHNA MyHULUNANBLHON ycnyru (Mpu HaAn4mMm TeXHUYECKOWM
BO3MOXXHOCTW)

55. ®wuHaHcOBOe ynpaBfeHWe  obecreymBaeT NpuMeM  [JOKYMEHTOB,
Heo6XoAUMbIX ANs MpefocTaBNeHns MYHUUUNANbHOW YCNYyru, W perncrpauunto
3anpoca 6e3 Heob6X0AMMOCTM MOBTOPHOrO nMpeAcTaBNeHUs 3adBUTENleM TaKUX
[LOKYMEHTOB Ha GYMa)XXHOM HOCUTENeE.

56. CpoK peructpauunm 3anpoca - 1 pabounii AeHb.

57. MpepgocTaBiieHNe MyHMUUNANIbHOW YCNYTN HaYMHAETCA C MOMEHTa npuema
n peructpaunmm  ®UHAHCOBbLIM  YyMNpaB/NeHUWEM  3/IEKTPOHHbIX  [OKYMEHTOB,
HEeo6XoAUMbIX AN8 NPeAoCTaBeHUA MyHULMUNANbLHOR YCNYTW.

Mpn nonyyeHUn 3anpoca B 3NEKTPOHHOW (hopMe B aBTOMATUYECKOM pPexunme
OCYLLEeCTBNAETCA (POPMATHO-NOMMYECKUA KOHTPObL 3anpoca, MPOBEpseTcAa Hanmyue
OCHOBaHW ANnA OTKasa B MPUEMe 3anpoca, YKasaHHbIX B MYHKTE 22 HaCTOALLEro
AOMUHUCTPATUBHOIO pPernamMeHTa, a TakXXe OCYLLecTBAATCA cneayoume AecTBUS:

1) NpyY HanMumMm XOTS Obl OAHOr0 M3 YyKa3aHHbIX OCHOBAHWI AO/MKHOCTHOE
NMuo, OTBETCTBEHHOE 3a MNpeAocTaBleHWe MYHUUMMANbHOW YCNyru, B CPOK, He
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npeBblWarWmini 04HOro paboyero AHSA Mocne NoslyvyeHUsa 3anpoca, NoAroTas/vBaeT
MUCbMO O HEBO3MOXXHOCTW MPEeLOCTaBIEHNA MYHULUNANbHOW YCNYTW;

2) npyv OTCYTCTBMM YKa3aHHbIX OCHOBaHWUW  3adBUTENO  coobLiaeTcs
MPUCBOEHHbIN 3anpocy B 3N1eKTPOHHOW POpMe YHUKa/bHbIA HOMEp, MO KOTOPOMY B
cooTBeTcTBylowem  [llogpasgene EfuMHOro  noprana  roCyAapCTBEHHbLIX U
MYHULMNAaNbHbIX ycnyr (yHKUuin), oduumanbHOro caita 3asaBuTento Oypget
npefcTaBfeHa MH(OPMaLKUs 0 Xoe BbIMOHEHNA YKa3aHHOTIo 3anpoca.

58. MMpuem un perucTpayms 3anpoca OCYLLEeCTBASAKTCA AO/MKHOCTHLIM NULOM
PnHaAHCOBOro ynpasneHus.

59. lMocne npuHATMA  3anpoca  3asBUTENA  AO/MKHOCTHLIM  JIALOM,
YNONHOMOYEHHbIM Ha MpejocTaB/ieHWe MYHUUMNANbLHOW YCNyru, cratyc 3anpoca
3aaBUTENs B JIMYHOM KabuHeTe Ha EauMHOM noptane, oguumanbHOM  caiTe
06HOBNAETCA A0 cTaTyca «NPUHATOY.

Onnata rocyapcTBEHHOW MOLUIMHBI 3a NPeAocTaBNeHNE MYyHULMNANbHON
YCAYyru v ynnata UHbIX NnaTexXxen, B3anMaeMblX B COOTBETCTBUM C
3aKoHoAaTeNIbCTBOM Poccuiickon deaepaumm

60. CocyaapcTBeHHAsA MOLLMHA 33 NPEA0CTABNEHNE MYHULMNANLHOW YCNyrn B
3/1EKTPOHHOM BUfE He B3MMAETCS.

Mony4veHue pesynbTaTa NpefocTaBNeHUSA MyHULUMNANAbHON ycnyru (npu
Ha/IM4nmn)

61. B KauecTBe pe3y/nbTaTa nNpefoOCTaBNEHUS MYHUUMUNANbHOW YyCyru
3a8BUTE/b MO ero BblGOPY BMpaBe MOMy4YUTb MUCbMO O MPUMEHEHUM HOPMATUBHbIX
NpPaBoOBbIX aKTOB BepxHecanAvHCKOro ropofckoro OKpyra O MeCTHbIX Hanorax Ha
6yMaXHOM HocUTenNe.

62. 3asBMTeNb BrpaBe MNONYUYNTb PE3yNbTaT MPeAOCTaBMAEHUS MYyHULMNANLHOV
YyCNnyrun B popmMe 3M1eKTPOHHOTO AOKYMEHTa UAN AOKYMeHTa Ha GyMaXHOM HocuTene
B TEUEHME CPOKa AeliCTBUA pe3ynbTaTa NPeAoCTaBNeHNS MyHULUNANLHOW YCNyTu.

Mony4deHne cBefeHN 0 X0/e BbIMO/IHEHMA 3anpoca

63. 3asBMTeNlb MMeeT BO3MOXHOCTb MNOMYyYEHMA WHGOpMaLMmM 0 Xoje
npefocTaBNeHUs MyHUUMNanbHOW ycnyru. MHgopmayma o0 Xofe npefocTaBneHUs
MYHULMNANLHON YCNYrn HanpaBnsieTcA 3asBUTENt0 opraHamu (opraHusaumsmun) B
CPOK, He npeBbllaloWmnii o4HOro paboyero fAHA nocne 3aBepLUIEHUs BbIMOJIHEHUS
COOTBETCTBYIOLLLEr0 AeMCTBUSA, Ha afpec 3NeKTPOHHOM NOYThl UK C UCNOb30BAHNEM
cpefAcTB EAMHOro noprtana rocyfapCTBEHHbIX U MYyHUUMUNANbHBIX YCnyr ((hyHKUKMIA),
ouymanbHOro caita no Bblbopy 3asaBUTENS.
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OcyLLeCTB/eHME OLEHKN KaYyecTBa NpeaocTaBeHns yCayru

64. 3asBuUTENsIM 06ecneyYnBaeTcs BO3MOXHOCTb OLEHUTb AOCTYMHOCTb U
KauecTBO MYHULUNaNbHOW ycnyru Ha EquHomM nopTtane.

MopsioK ncnpaBfeHns A0NYLLEHHbIX 0NeYaToK 1 OWM60K B BbifJaHHbIX B
pe3ynbTaTe NpeAocTaBfeHNs MyHULMNANbHOR YCNyrn JOKYMeHTax

65. B cnyvyae BbISIBIEHUS 3asBUTENIEM OMNEYaToK, OWWOOK B MOJIyYEHHOM
3aaBuTeNeM LOKYMEHTE, ABNAOLWEMCSH pe3ynbTaToM npeaocTaBneHns
MYHULUMNANLHOW YCNYTK, 3asBUTENb BNpaBe 06paTUTbLCA B ®MHAHCOBOE ynpaB/ieHUNe
C 3asBfieHMeM 00 ucrnpaBfieHUN AONYLLEHHbIX OMEYaToOK U OWWOOK B BblAAHHbLIX B
pe3ynbTate NpPeaocTaBieHNs MyHULUNANbHON YCNYyTu LOKYMEHTaX.

66. OcHOBaHMEM AN Ha4vana npoueaypbl N0 UCMPABEHUD oneyaTok u (1nn)
OWNOBOK, AONYLEHHbIX B AOKYMEHTaX, BblJaHHbIX B pe3y/nbTare NpeocTaB/ieHUs
MYHULMNANbHON YyCnyrn, aBnsetcs nocTtynneHne B ®PUHAHCOBOe YynpasfieHue
3asaB/leHNs 06 McnpaB/ieHNUN oneyvyaTtok n (Mnu) ownboK B JOKYMEHTaX, BblaHHbIX B
pe3ynbTate NPeoCcTaB/eHNs MyHULUNANbHON YCYTN,

67. 3asBneHve 06 wucnpaBfeHUM oneyaTtok u (Unn) owWMBOK C yKaszaHWEM
cnocoba MH(pOpPMMpPOBaHUS O pe3y/nbTaTax ero pacCMOTPEHUSA W AOKYMEHTbl, B
KOTOpbIX cofepXXatca oneyaTky u (Man) owWMOKW, NPeacTaBnAlOTCSA CNeayroLwmMu
cnocobamu:

1) NMYHO  (3aaBUTeNeM NpPeacTaBAAOTCA OPUTrnHasbl LOKYMEHTOB C
oneyatkamn u (Mau) owwnbkamu, cneymannuctom PUHAHCOBOrO0 YynpaBieHUS
[enartTcsa KONun aTUX LOKYMEHTOB);

2) 4yepe3 opraHuM3auMio MOYTOBOM CBA3WN (3asBUTENIEM HaMpaBAATCA KOMUM
[IOKYMEHTOB C onevyatkamu n (Mnun) owmbkamm).

68. Mo pesynbTaTaM pacCMOTPEHMA 3asaBNeHUs 06 McCnpaB/ieHUM One4vyaTok U
(nnmn) owmnbok cneumnannct ®UHAHCOBOIO yNpaBneHNs B TeyeHUe 2 paboumnx gHei:

1)  NpuHMMaeT pelweHMeo6 ucnpasBneHWUK onevyaTtok u  (MM) OLWKOBOK,
JONYLEHHbIX B LOKYMEHTax, BblJaHHbIX B pe3y/fbTaTe  MpefoCcTaB/eHUs
MYHULMMNANbHOW YyCNYrn, N yBeAOMASAET 3asBUTENA O MPUHATOM peLleHnn cnocobom,
YKa3aHHbIM B 3asBfieHUWN 00 McnpasBfieHUM oneyvyatok v (Mnm) owmnbok (C yKasaHuem
CpOKa ncnpasneHnsa AoNyLeHHbIX 0neyvaTok n (unmn) owmnobok);

2)  NpuUHMMaeT pelleHne 06 OTCYTCTBUM HEOOXOAMMOCTU MCMpaBieHuns
oneyatok u (Mnu) OWnMBOK, AONYLEHHbIX B AOKYMeHTax, BblAaHHbIX B pe3ynbTaTe
NnpefocTaBNeHNs MYHUUMMNANbHON YCNyrn, U roToOBAUT MOTUBMPOBAHHbLIA OTKa3 B
ncnpasneHNn oneyvyaTok u (Mam) owmnboK, AONYLEHHbIX B JOKYMeHTaX, BblAaHHbIX B
pe3ynbTare NpeaocTaBfieHNs MyHULUNANbHOR YCNyT K.

NcnpaBneHne oneyatok u (Man) owmn6OK, AOMYLWEHHbIX B [LOKYMEHTaXx,
BblJAHHbIX B pe3y/bTate NpefoCcTaBeHNs MYHULUUNANbHOW YCYTrn, OCYLLeCcTBAeTCS
cneyuanncTom YnosHOMOYEHHOIO OpraHa B TedyeHue 3 pabounx AHe.

Mpy ucnpaefeHUn orneyvyatok n (Unn) owmn60K, AONYLLEHHbIX B AOKYMEHTaX,
BblJaHHbIX B pe3y/nibTaTe NpefocTaBieHns MyHULUNANbHOW YCNYTW, He f0NYyCKaeTCs:
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1) M3MeHeHMe CcofepXaHuUA [OKYMEHTOB, fABNANOWUXCA pe3y/ibTaToM
npefocTaBNeHUA MYHUUUNANbHOW YCNYTW;

2) BHeCeHWe HOBOW WH(oOpMauuK, CBeLeHWA W3 BHOBb MOJYYEHHbIX
NOKYMEHTOB, KOTOpble He ObliM MpeAcTaBneHbl NpU  nogadve 3asdBleHUs O
npefocTaBAeHUN MYHULUNANLHOW YCNYTI.

69. Kputepuem npuHATMAA pelleHns 06 ucnpaBneHUM oneyaTok u (KUnn)
OLWNOOK ABNSETCA HaNMumMe oneyaTok n (Mim) ownboK, JONYLLEHHbIX B JOKYMEHTaX,
ABNAKOLWMXCA pe3y/ibTaTOM NpefoCcTaBeHUs MYHULUNANLHOW YCNYTW.

70. MakcumanbHblil  CPOK WCMOMIHEHMA afMWUHMUCTPaTUBHOW Mpoueaypsl
cocTaBnsieT He 6onee 5 paboumx fOHEW €O AHA NOCTynneHus B PUHAHCOBOE
ynpasneHue 3asaB/ieHNa 06 ncnpasneHNN ONeyaTok n (Uu) oWnoboK.

71. Pe3ynbTaTom npouenypbl ABNAETCA:

1) ucnpasneHHble LOKYMEHTbl, fABAAKOLIMECA pe3y/ibTaTOM MNpeLoCTaB/ieHUA
MYHULMNANbHON YyCNyru;

2) MOTMBMPOBAHHbLIA 0TKa3 B WCNpPaB/ieHUW ONeyvyatok u (unm) owmnoboK,
JOMYLWEeHHbIX B AOKYMeHTax, BblfaHHbIX B pe3y/bTaTe MpefoCTaB/ieHUs
MYHULMUNANLHOW YCNYT K.

72. Cnocobom (mKkcaumu pesynbTata npouesypbl SBAAETCA perucrpayms
NCNPaBNEHHOTO AOKYMEHTa WM MNPUHATOrO peLleHns B HKypHane MWCXOoAsALLen
AOKYMEHTauunm.

V. ®opMbl KOHTPO/S 3a NPeAoCTaBNeHMEM MYHULMUNANbHOW yCyrn

MopAAOK OCYLLECTBNEHUSA TEKYLLEr0 KOHTPO/IS 3a COGMI0AEHUEM U
MCMO/THEHNEM OTBETCTBEHHbLIMUW AO/IXXHOCTHLIMM INLAMMN MOSOXEHUA
afMMHUCTPATUBHOIO PErlaMeHTa U UHbIX HOPMATUBHbIX NPABOBbIX aKTOB,
yCcTaHaBNMBAOLWLIMX Tpe6oBaHUS K NPefoCTaB/EHNI0O MyHULMNANLHON ycnyru, a
TaKXe NPUHSATUEM UMW PeLLIEHUA

73. TeKyLWMin KOHTPO/b OCYLLECTBNAAETCA NOCTOAHHO AO/MKHOCTHLIMMW NULLAMU
No KaXAol agMWHUCTPATUBHOW npoueaype B COOTBETCTBUM C YTBEPXAEHHbLIM
ALMWHUCTPATUBHbLIM pPernameHToM, a TakXe MyTeM MNpoBeAeHUsA HayalbHUKOM
®1HAHCOBOro ynpaBneHUa uUnmM NULOM, ero 3ameljaloWwnumM, NPOBEPOK MUCMNONHEHUS
NOMKHOCTHBIMW NULLAMW MOMOXEHNIA pernaMmeHTa.

74. [Ona TeKyWero KOHTPONSA WCMONb3YKTCA CBeAEHUA, cofepXkalimecs B
paspellnTeNibHbIX [enax, peecTpe BblJaHHbIX YBeAOMIEHWNA, YCTHON U NMUCbMEHHOMN
NH(OPMaLNKM AO/MHKHOCTHbIX AL, OCYLLECTBAAKOLWINX PernaMeHTUpyemMble AenCTBuUS.

75. O cnyyasx M nNpuYMHAX  HapyLlleHua  CPOKOB, Ccofep>XaHus
aAMWUHUCTPATUBHbLIX Mpoueayp W [AeACTBUA [AO/MKHOCTHbIE /NMUAa HEMEOSIEHHO
NHDOPMUPYIOT  Havya/lbHUKOM  @PUHAHCOBOrO  YynpaBneHUs WAWM  NULO,  €ro
3amellarollee, a TakXKe NPUHUMAKOT CPOYHbIE Mepbl MO YCTPAHEHUIO HaPYLUEHWUNA.
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MopsioK 1 NepUOANYHOCTb OCYLLLECTBEHUS MAHOBbIX U BHEM/TAHOBbIX
NPOBEPOK MOMHOTbI U Ka4yecTBa NpeAocTaB/eHUss MyHMUUNANbLHOI ycnyru, B
TOM yuncne NopPsAAoK U (hopMbl KOHTPO/ISI 33 NOIHOTOM M KauecTBOM
NpegocTaBNeHUs MyHULMNANbHOW ycnyru

76. KOHTPO/b 3a MOMHOTOM WM Ka4yeCcTBOM MpeAoCTaBNEHWUS MYHULMNANbHON
YCNyrn BKAOYaeT B cebs MpoBeAeHWEe MAaHOBbIX W BHEMIAHOBbLIX MPOBEPOK,
BbISIBIEHNE M YCTpPaHeHWe  HapyLIeHWin npaB  3asABUTENE,  MONOXKEHWUI
AOMUHUCTPATUBHOIO pernaMeHTa W ApYyrnx HOPMaTUBHbLIX MPaBOBbIX aKTOB,
pPacCMOTPeHME, MNPUHATUE PpPeLleHMA U MOArOTOBKY OTBETOB Ha 0b6palleHue
3asBUTENEN, codepXawmx anobbl Ha pelwleHnsa, geicteua  (6e3nencTeune)
AOMKHOCTHbIX NNLL.

77. TIpOBEPKK MOTYT 6bITb NAHOBLIMUW N BHEMNAHOBLIMMU.

MnaHoBble NPOBEPKMN MOMHOTLI U KayecTBa MpefocTaBieHUs MYHULMNANbHOM
yCNyru npoBOASATCA He peXxe OAHOro pa3a B [r04 Ha OCHOBaHWW MNNaHOB.
BHennaHoBble NMPOBEPKM MPOBOAATCS MO MOPY4YEHUIO pyKoBoaAUTens PUHAHCOBOro
ynpaBneHnMsa WAM nuua, €ro 3amMellarolero, Mo KOHKPeTHOMY 06palleHunto
3aMHTEpPeCcoBaHHbIX NN,

MpoBepKM MOMHOTbHI U KayecTBa MNPeaocTaBAsgeMOM MYHUUMUNANbHOW YCNyrun
NPOBOAATCA Ha OCHOBaHMM Npukaza PUHAHCOBOrO ynpasneHus. Ans npoBeaeHUs
NpoBepKn hopMUPYyeTCS KOMUCCUS, B COCTaB KOTOPOI BKIOYAKTCA MYHUUMMNANbHbIE
cnyxauwme ®MHAHCOBOrO ynpaBneHus.

Pe3ynbTaTbl NMPOBEPKM 0GOPMASAIOTCA B BWUAE aKTa, B KOTOPOM OTMedvaroTcs
BbISIBNIEHHbIE HEAOCTATKN N NPEeASIOXEeHMUS N0 UX YCTPaHEHUI, aKT MOAMUCbIBAeTCA

yneHaMmu Komuccum. C aKTOM 3HAKOMSITCS AO/MKHOCTHble nuua PUHAHCOBOrO
ynpaBneHus.

OTBeTCTBEHHOCTb [JO/MKHOCTHbIX NINL, OpraHa, NpeAocTaBNSOLLErO
MYHULMNANbHYO YCNYTY, 3a peLleHns 1 aeicteus (6esgelictene),
npuHUMaemble (OCYLLLECTBSAEMbIE) UMW B X0/le NpefocTaB/eHUs

MYHULMNANbHOW ycnyru

78. [0/MKHOCTHOE NMLO ®DUHAHCOBOIO YMNPaBJEHUS HECeT MepPCOHabHYH
OTBETCTBEHHOCTb 3a:

1) cobntoaeHne ycTaHOB/IEHHOMO NopaaKa npuemMa A0KYMEHTOB;

2) NpUHATME HaANexawux Mep MO TMOMHOM U BCECTOPOHHEN NpoBepKe
NpeAcTaBNeHHbIX JOKYMEHTOB;

3) co6n0eHMe CPOKOB PacCMOTPeHUs AOKYMEHTOB, CO6/0JeHNe nopsaKa
Bblauy JOKYMEHTOB;

4) yyeT Bbl[JaHHbIX AOKYMEHTOB;

5) CBOEBPEMEHHOe (OPMUPOBAHUE, BEAEHWE W Haafiexallee XpaHeHue
[OKYMEHTOB.

79. Tlo pe3ynbTataM MpPoOBefeHHbIX TMPOBEPOK B C/lyyae BblAB/IEHUS
HapyLUEHMIZ npas 3a89BUTENEN U MHBIX HapyLUEHMM K BWHOBHbLIM  /1K1UaM
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MPUMEHAOTCA  Mepbl  OTBETCTBEHHOCTM, YCTAaHOB/MEHHbIE 3aKOHOAATeNbCTBOM
Poccuiickoin degepaymn.

MonoXeHns, Xxapaktepusyouime TpeboBaHUSA K NOPAAKY U opmam KOHTPONA
3a npegocTaBfieHMEM MYHULMNANIbHOW YCNYrn, B TOM YMUC/e CO CTOPOHbI
rpaXkgaH, Ux o6begMHEHUN 1 opraHnsaLuni

80. KOHTpONb 3a NpeaoCTaBNeHNEM MYHULMMNANbHON YCNYrn OCYLLeCTBSETCS
B hopMe KOHTPONS 3a Co6/04eHNeM Nocnef0BaTeNbHOCTY AECTBUIA, onpeaeneHHbIX
A[MWHUCTPATUBHLIM PErfIaMEHTOM MO0 WCMOMHEHWUIO MYHULUNaNnbHOW YCcnyru, u
NPUHATUEM pPelleHni A JO/MKHOCTHLIMW NULAMK  NYTEM MNPOBEAEHMS MpPOBEPOK
COOMIOAEHNS U WUCMONHEHUS AO/MKHOCTHBIMU NULAMKU Y TONHOMOYEHHOTO OpraHa
HOPMAaTMBHbIX MPaBOBbIX akToB Poccuiickoii ®depgepauunn, CBepanoBckoli o6nactu, a
TakKXXe MoMoXeHuiA HacTosLLero AAMUHUCTPATMBHOMO pernameHTa.

CpaxgaHe, MX O00bLEAWHEHMS W OpraHM3auuMnm B Cnyvae BbiBNeHUs (haKTOB
HapyLleHWs nopsaKa NpeaocTaBeHNs MyHULUNANbHOW YCNYTU UMK HeHaanexalllero
MCMONTHEHUSA pernaMeHTa BNpaBe 06paTUTLCS C XKanoboil B PUHAHCOBOE YrpaBeHue.

Nto60oe 3aMHTEPECOBAHHOE NINLIO MOXET OCYLLECTBNATbL KOHTPO/b 3a NONHOTOW
M KauyecTBOM MNpeAoCTaBleHWs  MYHWUUMNANbHOW  ycnyru, o6paTMBLLIUCL K
pykoBoauTento ®MHaHCOBOro YNpaBneHWst UK NULLY, ero 3aMellatoLlemy.

VI. [JocynebHbln (BHecyaebHbI) NopanoK
006XXasioBaHUs pelleHnin 1 aeiicTenii (6e30eMCTBUS) OpraHa,
NpefoCTaBASAKLWEr0 MyHULUMNANbHY YCYTY, ero A0/MKHOCTHbIX N1

NHpopmauna gns 3anHTepecoBaHHbIX N1l 06 X NpaBe Ha AocyaebHoe
(BHecyaebHoe) obykanoBaHue aencTeuii (6e3gencTens) n (MNn) peweHUn,
NPUHATBLIX (OCYLLECTBEHHbIX) B X046 NPeAoCcTaB/IeHNA MYHULUNANbHO

yCcnyru

81. 3adABMTeNnb WMeeT npaBo B jJocyaeb6HOM (BHecydebHOM) nopsiake
06paTUTbLCA € Xanobon Ha aeicteme (6e3aenicTene) n (Unn) pelleHne A0MKHOCTHOIO
nmua  yypexzaeHus, nNpUHATOe W OCYLLEeCTB/IEHHOE B X0fe npeAocTaB/eHus
MYyHUUMNanbHOW ycnyru (ganee - »kano6a).

82. 3asBMTENb MOXET 06paTUTLCA C XKanobo B cny4vasix, NpeaycMOTPEHHbIX
cTatbert 11.1 depgepanbHoro 3akoHa ot 27 wutond 2010 roga Ne 210-®3 «O6
opraHu3auun npefocTaBneHns rocyaapCTBEHHbIX U MYHUUMUMANbHbLIX YCNYT».

OpraHbl MECTHOIO camoynpas/ieHUs, opraHn3aunum n yrnoaHOMo4YeHHble
Ha PaccMOTpPeHMe Xanobbl N1LA, KOTOPbIM MOXET ObITh Hanpas/ieHa anoba
3a8BUTENA B j0CyAe6HOM (BHeCyAe6HOM) nopsiaKe

83. XXanoba B nopsiake, YCTAHOBNEHHOM HAcTOSLMM PernamMeHTOM, MOXET
6bITb HaNpaBfeHa AN PacCMOTPeHUs B PuHyNpaBieHWe agMUHUCTPaLUN MO opme
M cnocobamy, KOTOpble YCTaHOBNEHbl cTaTbeli 11.2 defgepanbHOro 3akoHa OT
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27 wwong 2010 rogma Ne 210-#3 «O6 opraHuMsaymm  npegocTaBieHuUs
roCyfapCTBEeHHbIX N MYHULUMUMANbHbLIX YCNYI».

84. Xanoba B nopsgke, YCTaHOB/IEHHOM HacTOSLMM PernameHToOM, TakXe
MOXeT ObITb nofaHa Ha umsa [naBbl BepxHecanguHCKOro ropoAckoro okpyra no
(hopme 1 cnocobamm, KOTOpble YCTaHOB/EHbI cTaTbel 11.2 PefepanbHOro 3akoHa OT
27 wwonad 2010 roga Ne 210-d3 «O6 opraHuMsaunmm  npenocTaB/ieHUs
rocyfapCTBEHHbIX U MYHULMNANbHBLIX YCYT».

Cnocob6bl MHHOPMMPOBAHUS 3asiBUTENEN 0 MOpPsiAKe Nofaun v
PaccMOTPEHUS Xanobbl, B TOM YMC/E C UCNOSIb30BAHUEM €AUHOr0 MopTana
rocyflapCTBEHHbIX U MyHULMMANbHbIX YCNyr (pyHKLWIA)

85. WHjopmunpoBaHue 3asBMTENe O Mopsake nogayn Wu pPacCMOTPeHuUs
)Kanobbl OCyLEeCTBNAETCA Cnefyowmmm cnocobamm:

1) Npy NNYHOM NpUEMe 3asBUTENS;

2) nocpeAcTBOM pasMmeleHUs WHopMaumm Ha CTeHAaX B MecTax
npeaocTaBNeHNs MyHUUNNANIBHOW ycnyru (Npu HaNnyuum CTEHAO0B);

3) C Ucnosb3oBaHWEM CPeACTB Te/le)OHHOWN CBA3N;

4) B NUCbMEHHOWN (hopme, B TOM YMC/E MO 3MIEKTPOHHOM NOYTE;

5) Ha oMuUManbLHOM canTe aAMUHUCTPaLUKM BepxHecananHCKOro ropofckoro
OKpyra B CeTu «/IHTEPHET»;

6) Ha EgnHom nopTane.

MepeyeHb HOPMATUBHbIX MPABOBbIX aKTOB, PEryINPYOLWNX NOPSAA0K
pocynebHoro (BHecynebHOro) o6)kanoBaHUA peLleHNiA N AecTBUI
(6e3geiicTBUS) MyHULUNANBHOIO YUpeXaeHns, NpeaocTaBASAOLWEro

MYHULUNANbHYI YCNYTY, a TaKXe ero A0/MKHOCTHbIX NuLy

86. TlMopsgok pocyaebHoro (BHecyfneGHOro) 06XKanoBaHUA  PeLleHnin U
pencTemii  (6e34eincTBUA)  yUpPeXAeHUs, MPefoCcTaBAAalWero MyHULUNANbHYIO
YCNyry, a TakXe ero LO/MKHOCTHbIX nuy, perynupyetca ®epepasibHbiM 3aKOHOM OT
27 nona 2010 rogaNe 210-d3 «O6 opraHusaumm npeaocTaBneHns rocygapCTBeHHbIX
N MyHuumnanbHbiX ycnyr» («Poccuiickaa raseta», Ne 168, 30.07.2010) wu
MOCTaHOBNEHNEM aAMUHUCTPauMn BepxHecangMHCKOro TOPOACKOro OKpyra oOT
20.03.2019 Ne 1009 «O6 yTtBepXAeHuM MonoxeHUs 06 OCOBGEHHOCTAX Mojayn wu
paccMOTpeHUs Xanob Ha pelwleHnMs n aencteus (6e3aeicTBUE) aaMUHUCTPaLUK
ropofCKOro okpyra, NpegocTaBnaoWed MyHULUNANbHbIE YCYTU, e AO/MKHOCTHBIX
UL,  MYHUUMNANbHbIX  CAYXaWWUX  agMUHUCTpPALMW  TOPOACKOTO  OKpyra,
NpefoCcTaBNAOWMX MyHMUMNanbHble Yycnyru» («CananHckas raseta», Ne 50,
27.12.2019).

87. WHpopmayua, cofepxawasacad B HacTosdwem pasfefne PernameHTa,
pasMellaeTcd Ha oguuManbHOM caiTe AAMUHUCTpauun BepxHecanguHCKOro

FOpPOACKOro OKpyra B cetn «/HTepHeT», B VIHPOpMaLMOHHONK cucteme, Ha EQnHOM
noprare.



