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BEPXHECAJIIUHCKOI'O TOPOACKOI'O OKPYT A

INOCTAHOBJIEHUE

- ==

or I7 FR . AHET Ne

r. Bepxusis Canga

006 ymeepiicoenuu Ilonoxcenun o')pabome ¢ o0pawieHuaAMuU 2paxcoan 8
aomMunucmpayuu Bepxnecaniounckozo 20poockoz20 okpyza

B nensx ontuMuzauuu paboThl ¢ 0OpallleHUSIMH T'pa)JaH B aIMHHHUCTPAILUH
BepxHecanguHCKOrO TOpPOACKOTO OKpyra, pyKoBoAcTBysAch KoHcTUTynuen
Poccuiickoit @enepanuu, PenepanpHbiM 3akoHOM oT 02 mas 2006 roga Ne 59-03 «O
MOpsiIKE pacCMOTpeHUs oOpamleHud rpaxiaaH Poccubickoit ®Penepaunm»,
®enepanbHbIM 3aKOHOM OT 25 nexadps 2008 roma Ne 273-®3 «O mpoTuBOAEHCTBHH
KOppynuumu», YcraBoM BepxHecaaaHHCKOro ropoAckoro okpyra
MNOCTAHOBJISIIO:

1. VrBepauty Ilonoxenne o paboTe ¢ oOpallleHHSIMH TPaXKJaH B
aAMUHHCTpaIuU BepxHecanInHCKOro ropoACKOro oKpyra (Ipuiaraercs).

2. B0O3710XUTh OTBETCTBEHHOCTD:

1) 3a cobmonenue TpeboBaHuil Hacrosmero Ilomo)keHus, KadyeCTBEHHOE H
CBOEBPEMEHHOE HCTIOJHEHHE OOpalleHUH W TOATOTOBKY OTBETOB TpaxxiaHaM B
CTPYKTYpPHBIX  MOJpa3fiefieHHsIX aIMUHHCTPAllMM Ha  3aMECTHUTENIed  TIJIABBI
aIMHUHUCTpauuu BepxHecalgWHCKOr0O TOPOACKOTO OKpyra, Ha4daJlbHHKOB H
3aBe[lyIOLUX OTAEJIOB aIMHUHUCTPaLUU BepxHecaniJuHCKOro ropoAcKOro OKpyra.

2) 3a opraHM3alMIO BeJCHHS IEJIONPOM3BOACTBA 110 OOpAIleHHAM IpaKiaH B
aIMUHUCTpaluu BepxHecalgMHCKOrO TrOpOACKOI0 OKpyra Ha  CIIHHAINCTa
OpraHU3allMOHHOTO OTAeNa aIMUHHUCTPALIHH.

3. 'maBaM TeppUTOpHUANBHBIX OpraHOB aIMUHUCTpAllUHd BepxHecaniguHCKOTO
rOpOJACKOT0 OKpyra — aIMHHHCTpauuil mocenka bacbsHoBCckuit, nepeBHr Hemoba,
nepeBHu HukutnHO, nepeBHHM CeBepHas B pabore ¢ oOpallleHHSMH TpakaaH
PYKOBOACTBOBaTbCsA HacToAIIKUM [lonoxeHneM, Ha3HAUYUTh OTBETCTBEHHBIX JIHI] 3a
opraHu3aluio paboThl ¢ OOpalIeHUsIMHU IrpaXkiaH, YCTaHOBHTEL CTPOTHE KOHTPOJIb 3a
CPOKaMH U Ka4yeCTBOM HCIIOIHEHHS MMOPYUYEeHHUH 1o 0OpaleHHuAM IpaxKaaH.

4. IlocTaHoBNeHHE aAMHHUCTpaLMK BepxHecanauHCKOTO TOPOACKOro OKpyra
or 26.08.2010 Ne 564 «OO06 yTBepXIeHUH AIMHUHHCTPATHBHOI'O perjiaMeHTa
paccMOTpeHHs OOpalleHHH TrpaxJaH B aJMUHHCTpPAalMH BepxXHecanauHCKOro
rOPOACKOro OKpyra» CYMTaTh yTPaTUBLIUM CHITY.

5. Hacrosimee mocTaHOBieHHE OIYOJIMKOBAaTH B OQUIMAIBHOM II€4aTHOM
u3nanun «CanauHcKass Trasera» M pa3sMecTUTh Ha O(QHIHaIbHOM caiiTe
BepxHecanguHckoro ropoackoro okpyra http://www.v-salda.ru/.
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6. KOHTponp 3a BBINOJIHEHHEM HACTOSALUETO IIOCTAHOBJIEHUS BO3JIOXKHUTH Ha
3aBeAyIOLIYI0 OpraHU3allMOHHEIM oTAelioM T.A. MaTBeeBy.

. _-'C,‘

I'naBa agfMHHHCTpaLUK TOPOACKOTO OKpYyTa K.C. Unbunyes



YTBEPX/JIEHO
[IOCTaHOBJIEHUEM aIMUHUCTPALUH
BepxHecalJUHCKOT0O TOPOACKOro
oKpyra

oT 37 73 AefS Ne 3L 73
«O6 yrBepxaeHuu llonoxeHus o
paboTe ¢ obOpamieHUAMH TpaXKaaH

B aJIMUHUCTPALIUU
BepxHecanauHCKOro TOpOACKOro
OKpyra»

MNOJOXXEHHE

o paboTte ¢ oOpallleHHAAMH TpaxkaaH
B aIMHHHCTpauHH BepxHecalIHHCKOr0 rOPOACKOro OKpyra

PA3JIEJI 1
OBIIHUE ITOJOXEHHS

1.1. Hacrosmee Ilonoxenue o pabGore ¢ oOOpallleHHSIMH TpaxiaH B
aJMHUHHUCTpauuu BepxnecanauHckoro ropoackoro okpyra (nanee — IlonoxxeHue)
yCTaHaBIUBaeT I[OPANOK [IpUEMaA, PErUCTpallH, PacCMOTPEeHHs OOpalleHH,
NOCTYIUBIIKX B aAMUHUCTpaLIUIO BepxHecanauHCKOro ropoACKOro okpyra (jianee —
ANMUHHCTpanus) oT ¢(u3MyeckuX nuu — rpaxaaH Poccuiickodt ®enepanum,
MHOCTPaHHBIX TpaXkaaH M JHL 0e3 TIpaxkAaHcTBa (Jallee — rpaxjaHe), oOT
00beJMHEHUH rpaXkaaH, B TOM YHCIIE ABIAIOLIMXCA OPHAMIECKIMH JTHLAMHU (fanee
— OpraHM3allMH{), MOPANOK HAIpaBleHHs OTBETOB Ha OOpalleHHS TpaxIaH HU
opraHusaumi (BMecTe — oOpalneHus), GOPMUPOBaHHs ¥ XpaHEHHA apXMBHBIX J€J1 ITO
o0pallleHHUAM, OCYILECTBIEHHS KOHTPOIA 3a COOMIOAEHHEM MOPSIKa PACCMOTPEHHS
oOpaineHu.

1.2. letictere HacTosmero IToioxkeHHus He paclpoCcTpaHSeTCs Ha CIeyIONHe
oOpallieHHs rpa)<aaH:

1) oOparreHus, CBSI3aHHbIE c U300pETECHUSIMH, OTKPBITUAMH,
palMOHANU3aTOPCKUMH  MPEVIOKEHUAMH, TOPSNOK  PAacCMOTPEHHMs  KOTOPBIX
pernameHTHpyeTcs (enepanbHbIM 3aKOHOAATENHCTBOM;

2) oOpaienus, paccMaTpUBaeMble B TMOpPSIKE YrOJOBHOIO, TI'Pa’kKAAaHCKOTO,
apOUTPa)HOTO CyNONpPOM3BOACTBA, IIPOU3BOICTBA 10 JIeNaM 00 aMMHHCTPATHBHBIX
[IpaBOHAPYLUCHHSAX;

3) ofpaileHus, OTHEeCEHHbIe 3aKOHOAAaTenscTBOM Poccuiickoi Denepanuu K
komnereHUnH  KoncruryumonHoro  Cyma  Poccuiickoii  ®enepanmu, a
3aKoHOnaTenbcTBOM CBepaIoBcko obnacTé — K KoMmereHuud YcrtaBHoro Cyna
CeepanoBckoii o6macty;

4) oOpamenus, HampaBnsieMble YIOJIHOMOYEHHOMY IO IpaBaM 4YelOBeKa



Poccuiickoit @enepanyu ¥ YIIOJIHOMOYEHHOMY IO IIpaBaM 4esioBeka CBEpAIOBCKOM .. -

00J1acTH;

5) ofpaleHusi, BbITEKalOIIHe K3 OTHOLIEHHWH, CKJIagbIBafOIIUXCA BHYTPH .
KOJUIEKTHBOB  OPraHH3alliii M OOINECTBEHHBIX OOBEIUHEHHH, pErYJIHpPYEMBIX

(enepanbHEIM 3aKOHOAATENECTBOM, HX YCTaBaMH M IIOJIOKEHHAMH;, = - - -
6) 3anpockl B rOCY1apCTBEHHbIE apXHBEI; |
7) aHOHHUMHEBIE O0palleHHS; '
8) uHBle OGpalleHHs, B OTHOIIEHHH KOTOPBIX 3aKOHOATeNIsCTBOM Poccuiickoit
Depepalluy YCTAHOBJIEH CTIELHATBHBIN OPAA0K PACCMOTPEHHS.

1.3. Paboty u Meromuueckoe pYyKOBOACTBO OpraHusaldedt paGoTer ¢ -+

oOpallleHUsAMH B aJJIMHHUCTPAI[UH OpraHU3yeT OpraHU3allHOHHBIA OTHel, pabOTHHKH
TepPUTOPHUANIBHBIX OpPraHoB AIMMHHCTpaluu (Iajee — OpraHbl AJMHHHCTpPAIHH),
YTIOJIHOMOYeHHbIe PYKOBOAHUTEISIMH 3THX OPTaHOB.

1.4.I'naBa agMuHHCTpalMM BepxHecalguHCKOro TOpPOACKOTO  OKpyTa,
3aMECTHTENH [JIaBbl aJMUHHUCTpALMH BepxHecanaHHCKOrO TOpPOACKOTO OKpyTa, .. .
PYKOBOIHUTENIHM TEPPUTOPHAIBHBIX OPraHOB A IMUHUCTpaLNH (BMECTE — JOHKHOCTHBIE - .}

nuna AIMHHHCTpallMM) JMOO YNOJHOMOYEHHBIe JIMIA OCYIIECTBJISIOT PadoTy ¢
obpalleHUAMH B Ipejiesiax CBOeH KOMIIETEHIIHH.

1.5.B pabore c ob6pameHHsMH IODKHOCTHBIE JIMIA AIMHHHUCTPALHH,
YIOJHOMOYEHHBIE JIHIa pyKoBOACTBYIOTCs Koncturynueit Poccuiickoit ®enepauuu,

NPpUHIOHUIIAaMH H HOPMaMH MEXIYHapOAHOI'O MpaBa U MEXAYHApOIOHBIX OOTOBOPOB:

Poccuiickont Denepauuu, QenepadbHBIMH 3aKOHaMH, YyKa3aMu IIpe3uneHTa
Poccuiickoii  ®enepauuu, noctaHoBineHusmMu [IpaButensctBa  Poccuiickoit
Menepal¥, HOPMATHBHBIMH INpaBOBBIMH akTamu [ybepHatopa CsepmaioBckoit
obnactu u IlpaBurensctBa CBepiioBckod 06aacTd, JyMBl TOPOACKOTO OKpYyra,

YcraBoM  BepxHecaqauHCKOro  ropoackoro  OKpyra, IpaBOBBIMH  aKTaMH .

Anmunuctpauuu, HactoawuM [lonoxeHuneM, a Takke IMOJOXKEHHAMH 00 OTHEIax
AnMUHUCTpallUK, TOKHOCTHBIMA HHCTPYKIIHAMH.

1.6. JenonpousBoACTBO MO OOpalleHusM BeIeTcd B COOTBETCTBHH C
HacroamuM [lonoxeHureM ¢ ydeToM TpeOOBaHHUH, YCTaHOBJIEHHBIX pacnopsKeHHEM
amMHHUCTpauuu BepxHecanauHckoro ropoackoro okpyra ot 08.09.2014 Ne 128-0
«O TIlpaBunax obopMieHHS AOKYMEHTOB B aIMHHHCTPaliHK BepxHecanauHCKOro
TOPOACKOI0 OKpyra» M HHBIMH IIPaBOBBIMH aKTaMHU AJMHMHHCTpalUHd B cdepe
IeJIONIPOU3BOJICTBA,

1.7. VueT u perrucTpanus obpallicHHH U COAdep)KallluXcs B HUX IIPeJIOKCHHI,
Kajj00 M 3asiBJIE€HHH OCYIIECTBJSAETCA C HCIOJIb30BaHHEM aBTOMAaTH3UPOBAaHHOM
CHCTEMBI JOKYMEHTalMOHHOro obecnedeHus ynpasnenus (ganee — AC JIOVY).

1.8. Madopmanus no BompocaM paccMOTpeHHs OOpalleHuid, a TaKxke O
MECTOHaxXOXIEHHHU, rpaduke paboTel AIMHUHUCTPALUH, OPraHOB AIMHHHCTPALIUH,
Y4acTBYIOLIUX B paCCMOTpeHUH OOpaIleHHH, HoMepaxX UX KOHTaKTHBIX TEJIE(OHOB
pasMmernaercs:

1) Ha odunmanbHOM caliTe BepxHecaliIWHCKOro TrOpPOACKOro okKkpyra B
HHQOPMaIIMOHHO-TeJIEKOMMYHUKallUOHHOK ceTH  «MHTepHeT» mo  ajpecy:
http://www.v-salda.ru, B ToM uncne B paznene «ObOpalieHus»;
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2) B [IOMELIEHHSX, 3aHUMAEMbIX OpraHaMd AJJMHUHHMCTPALIUH, 110 aJpecam:

aJMHHHCTpauus mnocenka bacesHOBckUM — ymuua Crpoutened, aom 1,
nocenok bacesHoBckuil, BepxHecanguHckuit paiioH, CsepiioBckas 001acTs,
624785;

agMuHHCTpauuss gaepeBun CesepHas — ymuua 8 Mapra, gom 2,
nepeBHs CepepHas, Bepxnecanauuckuii paiton, CBepanoBckas o61acTs, 624785;

tenedoH (34345)4-23-73;

anmMUHMCTpalds JepeBHH HukutiHo — ynuna LlenTpanbHas, nom 13,
nepesus Hukutuno, BepxnecanauHckuit paiton, CBepiutoBckas o6acts, 624786;

tenedon (34345)2-53-04;

agMuHHCTpauus  aepeBHu Henoba - ynuna LlentpaneHas, mom 29,
nepesus Heno6a, BepxHecannuHckuii paitoH, CBepAnoBckas o6nacte, 624782;

tenedon (34345)2-04-60.

1.9. [IpueM oOpameHuii, o(GOpPMIEHHBIX Ha HMMsS TJaBbl aIMHHHUCTpALUH
BepxHecalquHCKOTO FOPOACKOr0 OKpyra M ero 3aMecTuTeNlell MO0 HalpaBIE€HHBIX
B agpec AIMUHUCTpalLMH 0€3 yKa3aHHS KOHKPETHOrO NOJDKHOCTHOIO JIMLA WU
oprana AJIMHMHUCTpAlliH, KOHCYJIBTHUPOBaHHE W HH(YOPMHUpPOBaHHE TpaxIaH
OCYILECTBISETCS CHELHAIUCTOM Mo paboTe ¢ oOpalleHHsAMH IrpaXkJaH B KaOWHETE
Ne 58 B 3manum AJOMUHHCTpalldd 10 aapecy: yiuna OHreinbca, AoM 46,
ropon Bepxuss Canna, Csepaiosckas o6nacte, 624760 u no TtenedoHy:
(34345) 2-34-76 cornacHo rpaduky:

C noHeaenbHUKA NO NATHULY — ¢ 08:00 mo 17:00 yacoB; TEXHOJOTHYECKUM
nepeppiB — ¢ 13:00 go 14:00 yacos. IlpogomxurensHocTs paGodero mHs,
HEMOCPEICTBEHHO  NPEIIECTBYIOUIEr0  HepabodeMy  Npa3sgHUYHOMY  JHIO,
YMEHBIIIAeTCs Ha OAMH 4ac.

MHTepHeT-anpec AJIMHHHCTPALMK JUIs HalpaBieHus obpauleHHil B (hopme
3IEKTPOHHOTO HoKyMeHTa: http://www.v-salda.ru (pasnen « MHTepHeT-IpHEMHAsY).

Ilpuem  obpawenud,  ajgpecoBaHHbBIX  OpraHam  AJIMMHHCTpALHH,
OCYUIECTBAETCS HEIIOCPEACTBEHHO B 3THX OpraHax.

1.10. Mudopmaitus o nopsake NpoBeACHHS IUYHOTO NpHEMA IPaXkIaH IIaBoil
aJIMHUHHCTpaluud BepxHecanIHHCKOro ropoaCKOro OKpyra W €ro 3aMecTHTENSIMU
NpENOCTABIAETCA CIEUHUANHCTOM I10 paboTe ¢ o6paleHUAMY FpaXKaaH 110 TeNe(OoHy:
(34345)2-34-76 n B xabunere Ne 58 B 3maHuM AJMHHHCTPALHH IO azapecy:
ynuua JHrensca, 1oM 46, ropoa Bepxuss Canna, CeepanoBckas o6nacts, 624760.

Nndopmanus o xome paccMOTpeHHs OOpalleHHi, MOCTyNMBIIUX B azpec
TNaBel  aIMHHHCTpaUMHd BepxHeCaiauHCKOro TopoAcKOro OKpyra M ero
3amMecTuTenell nubo B anpec ANMHHMCTpauuu 0Oe3 ykasaHus KOHKPETHOTO
JOJ>XHOCTHOTI'O JIULA, IPEOCTABISAETCS:

B OTHOLICHMH OOpalIeHHH — CIELMANHCTOM IO paboTe ¢ 0oOpalleHUAMU
rpaxaad no Ttenepony: (34345)2-34-76 u B kabuHere Ne 58 B 30aHMH
AJIMUHHCTpALUK 110 ajpecy: yIHua DHrenibca, AoM 46, ropox Bepxwmss Cana,
CsepaytoBckast o6nacts, 624760.

HUudopMauus o nopsake NpoBeeHHS JIHYHOTO npdeMa TrpaxnaH
PYKOBOAMTESIMH OpPraHOB AIMHHUCTPALIMH M YITOJIHOMOYEHHBIMH JIHI[AMH, O XOE


http://www.v-salda.ru

paccMOTpeHHsi OOpallleHHH, MOCTYNHUBIUMX B aJApEC OPraHOB AIMHHUCTpALINH,
IpeaocTaBiseTcss pabOTHUKAMH 3TUX OPraHoB.

PA3JIEJI 2 .
IMPUEM U IEPBUYHASI OGPABOTKA U PETUCTPALIUSA OGPAIIEHHUHA

2.1. OOpalieHre MOXET ObITh HAlPaBJIEHO B AIMHHHCTPALUIO CIEAYIOIUMH
crmocobaMu:

HanpaBJIeHO B MHCBMEHHOM BUJIE MIOYTOBBIM OTIIPABIEHUEM;

JOCTABIIEHO JTHYHO I'pa)XAIaHUHOM, NIPEACTABUTENIEM OpPraHHU3aliuu;

HANpaBlIE€HO TIpPaXJAaHHHOM B BHUAE 3JIEKTPOHHOTO JIOKyMEHTa uepes
HMuTepHET-IPHEMHYI0 Ha OGHUIMaNbHOM caliTe BepXHecananHCKOro ropoJcKoro
okpyra B cetu «MIHTEpHETY;

H3JI0KEHO YCTHO WJIHM IEpPeaaHo B XOJAE JUYHOIO IpUeMa, OCYyIeCTBIseMOro
JOJDKHOCTHBIM JINIIOM AJIMHHHCTPAaLUMU JTUOO0 YIIOJTHOMOYEHHBIM JIMLIOM.

2.2. B ¢cBOEM MHUCEMEHHOM OGpallleHHH IPaXJaHUH WK OpraHu3alys (BMecTe
— 3asBUTENH) YKa3plBalOT JKWOO HaWMMeHOBaHHe AJMUHUCTpallMM (opraHa
AJMHHHMCTpAIMH, B aJpec KOTOPOTo HAMpPaBIseTcs MUCbMEHHOe obpallieHue), THoo
dbaMmIMIO, KM, OTYECTBO  COOTBETCTBYIOLIEIO  JODKHOCTHOIO  JHla
AIMHHUCTpaALMH, JHOO MOJDKHOCTH COOTBETCTBYIOLIEr0 JOJKHOCTHOTO JIMIIA
AJMUHHCTpallMM, a TaKXe CBOM (aMHIMIO, UM, OT4YeCTBO (ToOciiefHee — IpHU
HQJIMYMHK), TIOUYTOBBIA M (MJIM) 3JIEKTPOHHBIE aJipeca, MO KOTOPBIM JOJIKHBEI OBITh
HamnpaBJICHbI OTBET WM YBEIOMIIEHHUE O llepeafpecaly oOpallleHus], u3jaraer CyTh
NPEJIOKEHHA, 3aBJICHUS UJIH Kal00bl, CTABUT JTUUHYIO MOAUCH U JATy.

B ciyyae HeoOXOOMMOCTH B TOATBEPKIEHHE CBOMX JOBOLOB 3asBHTEJNb
MOXeT MPHIOKHUTh K MUICBMEHHOMY OOPALIEHHUIO COOTBETCTBYIOIINE JOKYMEHTBI H
MaTepuanbl JHO0 UX KOIHH.

2.3. O6parueHus, IOCTYMHUBILKE MO0 KaHAJIaM OYTOBOH CBSA3H, JOCTABISIOTCS
pabOTHMKOM NpPHMEMHOH B OPraHW3AUMOHHBIN OTHAEN, CrelManucTy mo pabore c
oOpalleHUIMHU TPaXAaH, JUIs PerHCTPAIlH JOKYMEHTOB B pa3BePHYTOM BHJIE BMECTE
C KOHBepTOM. KOHBEPTBI COXpaHAIOTCS AN MOATBEPXKICHUA ajpeca, HHAEKCa
MOYTOBOrO OTHACJICHHS M IIOYTOBOIO INTEMIIeNs, MHOATBEPKIAOLIEr0 BpeEMS
OTMpAaBJIEHHUS MHUCHMA.

PaboTHUK NpHEMHOMH, OTBETCTBEHHBIH 3a IPHEM JOKYMEHTOB:

BCKPBIBACT KOHBEPT, IMPOBEPSET HAJIMYHME€ B KOHBEPTaX BJIOKEHHBIX
JOKYMEHTOB,;

B Cly4ae OTCYTCTBUS OOpAllleHHs B KOHBEPTC COCTABIAET aKT O IPOBEPKE
HaJT4Hs II0OYTOBOTO BJIOXKEHHS B COOTBETCTBHH C TPeOOBAHUAMH, YCTAHOBIEHHBIMH
PernamenTtoMm agMuHucTpanun BepxuecaninHCKOro ropoackoro okpyra.

2.4. Jlna mpueMa oOpallieHH#, HANpaBIeHHBIX uepe3 OGMUMANBHBIA CcaiT
BepxHecanaMHCKOro ropoickoro OKpyra B 3NMeKTPOHHOH (opme, MpPHMEHSETCS
CIeLMaTM3UPOBAHHOE NIPOrpaMMHOe obecneyenue. [Ipu ucnons3oBaHuu yKa3aHHOTO
NporpaMMHOro obecrnedeHus s (GOPMHUPOBaHMs OOpAIlleHUs] TPaXJaHUH JODKEH
3alOJIHATh HEOOXOAUMBIE /I 3aMONHEHUs ToJs: (aMHIUs, MM, OTYECTBO



(mocneanee — MpU HATHYUM), 3APEC SJEKTPOHHOH IOYTHI, €CIH OTBET AOJDKCH OBITDH
HanpaslieH B GOpMe 3IEKTPOHHOTO JOKYMEHTa, WM NOYTOBbIH aJpec, €ClU OTBCT
ODKeH GBITh HANpaBlIeH B MHCBMEHHOH (opMe, colepkaHHue obpalueHus (pasaen
«/HTepHeT-IpHEMHas» Ha OQULHAIbHOM caiTe BepxHecanJHHCKOro ropoiackoro
OKpyTa).

O6palleHys, ToNyYeHHble [0 HH()OPMALMOHHBIM CETAM OOLIEro MOIb30BaHuUA,
pacreyaTbiBalOTCsA NOJydaTeleM Ha OyMa)KHOM HOCHUTENE U PETMCTPHUPYIOTCS Kak
nUCbMeHHbIe 00palleHusl.

2.5. JInuHplii  mpHeM  3asBUTENEH B AIMHHHCTpalUMd  NPOBOAHUTCH
JOMKHOCTHBIMHU JTHULAMU AIMHHHCTPALMH JTHOO yIOIHOMOYEHHBIMH JIHLAMHU.

[Mpu TUYHOM IpHEME 3asBUTENb IPEABABIACT JOKYMEHT, y JOCTOBEPAIOIIHH €ro
JHYHOCTh, U COO0IIaeT CyTh 0OpallleHHs.

2.6. Bce nmnoctynuBmue B AJMHHUCTpauuio oOpaileHus Iouexar
0053aTeNbHOM pErucTpaliy B TEYEHUE TPEX AHEH ¢ MOMEHTa X MOCTYIIICHHS.

2.7. OGpallieHre, MOAMUCAHHOE JABYMs WM Oojiee aBTOpaMH, CUHTAeTCs
KOJIJIEKTHBHBIM, O Y€M JIeJIaeTCs OTMETKA MPH perucTpaly odpalueHusl.

2.8. B opraHu3anyoHHOM OT/eje CHELUATHCTOM 10 padoTe ¢ oOpalleHUsIMHU
rpaXklaH perucTpUpPYyIOTCS:

obpallleHHs, aJpecOBaHHble TJlaBe aJMHHHCTpauuH BepxHecanauHCKOro
rOpOACKOro OKpyra, 3aMECTHUTENISIM TJlaBbl aAMUHUCTpalud BepxHecanguHCKOro
TrOPOJCKOr0 OKpyra MJIM HalpaBieHHbIE B aapec AIMHHUCTpauuu Oe3 yKa3zaHHs
KOHKPETHOTO TOJDKHOCTHOIO JIMLA WM OpraHa AJMHHUCTpPalUH, B TOM YHCJE
NOCTYNUBILIKE B BUAE IJIEKTPOHHBIX JOKYMEHTOB, BO BpEMS JJMYHOTO MpHEMa TIJIaBbl
aAMUHUCTpauuu BepxHecanguHCKOrO TOpOOCKOTO OKpYra, 3aMEeCTHTENeH TIJIaBbl
aZMUHHUCTpauru BepxHecanIuHCKOro ropoackoro okpyra; a Takke oGpallleHHs,
MOCTYNHBLIHE B AJMHHUCTPALUMIO C CONMPOBOIMTENbHBIMH NMHCHMAMH H3 OPTaHOB
rOCyAapCTBEHHOH BJIACTH, OPraHOB MECTHOTO CaMOYIPAaBIEHHS U OT JOJDKHOCTHBIX
JIMLL AJI paCCMOTPEHMS 110 CYLIECTBY IOCTaBIE€HHBIX B HUX BOIPOCOB;

3alpoChl MaTe€pUaIoB U JOKYMEHTOB, HEOOXONUMBIX IS PacCMOTpPEHMS
oOpaiueHuH, MOCTYNHUBIIHE B AIMHUHHUCTPALMIO M3 OPraHOB TOCYyIapCTBEHHOM
BJIAaCTH, OpPraHOB MECTHOTO CaMOYIpaBIEHUS W OT [AO/HKHOCTHBIX JIML, 3a
HCKIIOYEHHEM OpraHOB INPOKypaTypbl M OpraHoB cyaeOHON BiacTH (manee —
3anpochl B AAMHUHHUCTPALIHIO);

OTBEThl Ha 3amnpochl AJMUHUCTPALMM O NPEAOCTABIEHHH MAaTEPHUANOB H
JAOKYMEHTOB, HEOOXOAMMBIX Ui PacCMOTPEHMs OOpallleHHil IpaxaaH (manee —
OTBETHI HA 3a1IPOChl AJIMHUHHUCTPALIUH ).

2.9. B ka)x10M oprane AIMHHUCTPALIUHA PETUCTPUPYIOTCS:

oOpallleHHs, aapecoBaHHble OpraHy AJMMHHCTPaLMH, B TOM YHCIe
NOCTYNMBIIME BO BpeMs JIMYHOTO MpHeMa OpPraHU3yeMOro B  OpraHe
AIMHHUCTPALIMK; @ TaKke oOpalleHus], OCTYIUBIUKE B OPraH AJMUHHCTPALKH C
CONPOBOOWTENLHEIMU THCBMAMHU K3 OPraHOB TOCYJapCTBEHHOM BIACcTH, OPraHoB
MECTHOTO CaMOYNPAaBICHHUS M OT JAO/DKHOCTHBIX JIML Ui PAcCMOTPEHHs IO
CYLIECTBY MOCTaBJIEHHBIX B HUX BOIPOCOB;

3alpockl MaTe€PHaloB M [JOKYMEHTOB, HEOOXOOMMBIX IJIsi PACCMOTPEHHS
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o6palleHuii, MOCTYMUBIIKE B OPraH AJMUHECTPALMH U3 OPraHOB rocyJapCTBEHHOH
BIIACTH, OPraHOB MECTHOIO CAMOYIPAaBICHHS U OT JODKHOCTHBIX JIMI[ (Hajiee —
3allpoChl B OpraH AJIMHHHCTPALIMH);

OTBETHI Ha 3alpOoChl OpraHa AIMHHHCTpPalMH O IPEJOCTaBICHUH MAaTEPUAJIOB U
JIOKYMEHTOB, HEOOXOAUMBIX M PACCMOTPEHMs oOpalleHui (rajnee — OTBEThl Ha
3arpocsl opraHa AIMUHHCTPALIUK).

2.10. ITpu perucTpanuu B MPaBOM HIDKHEM YTJIy II€PBOTO JIMCTa OOpalleHus
(ecliu 3TO MECTO 3aHATO TEKCTOM — B JI0O0OM CBOOOJHOM MECTE Ha TMEPBOM JIMCTE
obpalieHys) CTABUTCS PErMCTPALMOHHBIA MITaMI, B KOTOPOM YKa3bIBalOTCA JaTa
PETUCTPALIMU U PErUCTPALIMOHHBI HOMep JoKyMeHTa. Ecin o6pallieHue moCTynuIo
C COINpPOBOAMTEIBHBIM MHCEMOM, Ha OJaHKE CONPOBOIUTENLHOTO IHCbMa TaKkKe
CTaBUTCS PETHCTPALIMOHHBIN LITaMII.

B MOMeHT momayd oOpallleHHss 1Mo mnpockde 3asBUTENS Ha KONHU €ro
NMCBMEHHOIO OOpallleHus] CIEHATUCT MO0 paboTe ¢ OOpallleHHsAMHU TIpaxiaaH
AJIMUHUCTpAIH, OpraHa AJMHHUCTPAIMH, OTBETCTBEHHBIN 3a NpHeM OOpalleHHH,
NPOCTaB/IsSIeT LITaMmIl, B KOTOPOM YyKa3blBaeT HaTy IMOCTYIUIEHUs oOpallleHus Hu
HauMeHOBaHUe opraHa AJMHHUCTPALIMH, IPUHABLIETO JaHHOE OOpallleHHE.

2.11.Ilpn peructpanuu obOpaiieHus c wucnonszoBanuemM AC JJOV B
3JIEKTPOHHYIO PEeruCTPalluOHHO-KOHTPOJIBHYIO KapTO4YKy BHOCHTCS CJeayloLlas
HHbOpMalHsA: JaTa NOCTYIJIeHHs OOpallleHHsl, pErUCTPallMOHHBIH HOMEp, (haMUITus,
MMs, OTYECTBO (WJIM HHUIMANBI), aApec TCpaXaaHuHa (WIM HaMMEHOBaHME
OpraHu3alud U (aMuius, UMs, OTYECTBO JIMI[A, MOAMUCABLIEr0 OOpalleHHE); B
Clly4ae ecjii oOpalleHHe NOCTYNUIO ¢ CONPOBOAMTENBHBIM MMCHMOM, — JAHHBIE O
KOPpECIIOHJIeHTe, HalpaBUBIIEM oOpalleHHe, a TAK)Ke OTMETKa O KOHTpPOJE, €ClIU
KOPPECIIOHAEHT  3alpalluBacT HHOOPMAIMIO O pe3yJlbTaTaX pacCMOTPEHUS
oOpallleHHs; TeMaTHKa 00pallleHus], €ro KpaTkoe coepxkaHue.

2.12. PervcTpaulMoHHBI HOMep OOpallleHHs TpaXAaHHHA, OPraHU3aLUH
(3ampoca B AIMHHMCTDALMIO), MOUIEKAILETO PETMCTPAIMK, OTBETAa HA 3aIpoc
AIMHUHUCTPAlMKM COCTOUT M3 IOPSAIKOBOTO HOMEpA IOCTYNMBIIEro IOKYMEHTA
BHYTPH PETHCTPUPYEMOr0 B OTIeIE [0 paboTe ¢ oOpallleHUsIMU IPaXxAaH, 3a[PpOCOB
B AZIMHHHCTpALIMIO, OTBETOB Ha 3alpOChl AIMUHUCTPAINHK C Ha4ana KaleHIapHOro
rofia (fanee - NOPsAAKOBBIH HOMEP MOCTYUBILIETO JOKYMEHTa);

2.13. PerucTpanroHHslii HoMep 0GpalleHus], OpraHu3aliy (3a1poca B opras
AZMHUHUCTpAlUK), OIEKALIETO PETUCTPALMU B OpraHe AJIMHHUCTPALMH, OTBETA
Ha 3ampoc opraHa AJMUHHMCTPAllMM COCTOMUT W3 CIEAYIOUIMX 3JeMEHTOB,
NOPSAZIKOBBIA HOMEp NOKyMEHTa BHYTPH PETHCTPUPYEMOrO MaccHBa oOpalleHHid
FPaXJaH, 3alpocoB B OpraH AJMHUHHUCTPAlliM, OTBETOB Ha 3alpoChl OpraHa
AJIMHHUCTpALKH, NOCTYNAOIIMX B OPraH AIMHHHCTPAIIHH C Hadala KaJeHAapHOrO
rona (manee - NOPSAKOBBI HOMEp IIOCTYNHMBLIETO B OpraH AJMMHHCTpALHH
JOKYMEHTA).

2.14. llpn peructpauuu oOpalueHus NpoBepseTcs, SBNASTCHA JH OGpalieHue
NOBTOPHBIM. [T0BTOpHEIMM CuMTaIOTCs OOpalleH s, TOCTYNMBILHE OT OAHOTO U TOrO
Ke JIMA 110 OTHOMY U TOMY € BOIIPOCY: €CIM CO BpeMEeHH M10Ja4H IIEPBOHAYATLHOTO
OOpallleHUs] HUCTEK YCTAHOBICHHBIH 3aKOHONATENHLCTBOM POCCHIHCKOM ®epeparuu
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CPOK PacCMOTDPEHHUSI U OTBET 3asIBUTEIIIO HE JIaH; €CIIM 3asBUTENIb HE YAOBJIETBOPEH
JIAaHHBIM OTBETOM (IIOJy4YEHHBIM pe3yJIbTaToOM) I10 [IEpBOHaYaIbHOMY obpalleHuio. He
CUUTAaeTCs IOBTOPHBIM OOpallleHHe, HallpaBIEHHOE HECKOJIBKMM ajipecaraM.

[ToBTOpPHBIM OOpallleHHsIM B TEeYeHHE KaJICHAapHOro roja IpUCBaWBAETCA
perHCTpPalMOHHBIM HOMEp MEPBOTO oOpallieHHs. B IpaBom BepxHeM yIily MOBTOPHBIX
oOpallleHMii Ha perMCTPAlMOHHO-KOHTPOJIBHBIX KapTOUYKaX JejlaeTcss OTMETKa
"TIOBTOPHO" u noxbupaeTcs Bcs NpellecTBYIOLIas IEPENnCcKa.

PA3JIEJI 3 _
PACCMOTPEHUME OBPALIIEHHUHA

I'aaBa 1. O6s13aTeJbHOCTL NPHHATHA oOpamleHHi K paccMoTpeHHio. CpokH
pacecMoTpenus obpamenuii. OcHOBaHHMsI JJIsl OcTaBjeHHsi oOpameHusi 0e3
OTBeTa H NMpeKpalleHHsl ero paccCMOTPEHH

3.1.1. O6paiteHns, MNOCTYNUBIIME B AJIMHHHUCTpAllMIO M COJepIKallue
BOIIPOCHI, pEIIEHHWE KOTOPBIX OTHOCUTCA K KOMIIETEHIUH AJMHUHUCTpALUH,
nojyiexxatr  o0sA3aTeNbHOMY  paccMOTpeHHo. B ciyyae  HE0OXOIMMOCTH
o0ecleynBaeTcsl pacCMOTPEHHE 00pallieHUs C BBIE3/IOM Ha MECTO.

3.1.2. PaccMoTpeHMe NOCTyNMBIIMX B AJIMHMHHCTpaLMIO  oOpalleHui
OCYILIECTBIISETCS JOOJKHOCTHBIMHU JULAMH AIMUHHCTpaLUU 6o
YIIOJIJHOMOYE€HHBIMH JIULIAMH.

['naBa aamuuMcTpanuu BepxHecanMHCKOro TOPOACKOrO OKpyra Ju6o
YIOJIHOMOYEHHOE JIMIIO paccMaTpUBaeT oOOpalleHWss W JaeT MCIOJHHUTENIM
NOpy4eHHs, KOTOpbie 0OQOPMIISIOTCS B BUJIE PE3OJIOLHH B TEUEHHE TPeX AHeH co JHS
MOCTYIUIGHHsT ~ OOpallleHHss K  COOTBETCTBYIOIUEMY  JOKHOCTHOMY  JIHILY
ANMHUHUCTpaLUH, TU60 YIOJHOMOYEHHOMY JIMILY, HO He GoJee MATH [Hel co aHs
perucTpauuy oopaileHus.

3.1.3. JTomKHOCTHBIE JMIa AJMHHHUCTPAUUM JUGO YIOJHOMOYEHHbBIE HIA
obecrieynBalOT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PacCMOTPEHHE
oOpalueHHH.

3.1.4. IloctynuBinee obpaiieHne paccMaTpuBaeTcs B TeueHue 30 qHel co aHs
€ro perucTpalmH.

3.1.5. B WCK/IIOYHTENBHBIX ClydYasX, a TakKe B Ciyyae HalpaBlIeHHUs
AZIMUHUCTpalMedl WM OpraHaMu AJMHHHCTPAllMM B YCTAHOBJIEHHOM Hopsake
3alpoCoOB, B TOM YHCJIE€ B 3JIEKTPOHHON (DOpMe, O MPeAOCTaBIEHUH HEOOXOIUMBIX
JUIL PacCMOTpeHHs! OOpallleHHs JOKyMEHTOB W MaTepualoB B JpyrHe OpraHsl
MECTHOTO CaMOYIIpaBJICHHs], 32 UCKJIIOYEHUEM CY/I0B, OPTaHOB JIO3HAHHMSA M OPTaHOB
IIpEABAPUTEILHOTO CJIEJICTBHSA, U MHBIM IOJDKHOCTHBIM JIMI[AM, COOTBETCTBYIOLLME
AOJKHOCTHBIE JIML@ AJMHHHCTpauMH JHOO YNONHOMOYEHHBIE JIMIA BIpaBe
[POATUTE CPOK PACCMOTPEHHMsS] IHUCBMEHHOIO OOpallleHHs, HO He Oojiee YeM Ha
30 nHeii, yBenOMHUB 3asABHTeNs, HANPABUBIIErO OGpallleHHE, O IIPOIJIEHUH CPOKa
PacCMOTpPEHUS ero 00palleHUs.

3.1.6.B TeueHue cemu JHell co mHA peructpauvu  obOpanieHus
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OCYIIECTBIIAIOTCS CleAyoLIHe I HCTBUA:

1) HanpaBieHe OOpalleHHUs, COJAEp)Kallero BONPOCHl, He OTHOCAIIHECT K
KOMIETEHIMM AIMHMHUCTPAllMd, B COOTBETCTBYIOLIHE OpraHbl MECTHOIO
CaMOYTIpABIIEHUA WIH NODKHOCTHBIM JIMIIaM, B KOMITETEHIIHIO KOTOPBIX BXOIHUT
pelleHHe TOCTAaBJIEHHBIX B  OOpalleHMM BOIPOCOB, C  OJHOBPEMCHHBIM
yBeJOMIICHUEM 3asBUTEIs, HAIpaBHBLIEro oOpallleHHe, O Iepeapecalu €ro
obpallieHus;

2) HanpaslieHHe oOpallleHus, COJEPKALIEro CBEJAECHHUs O MOAr0TaBIMBAEMOM,
COBEpIIIAEMOM HJIH COBEPLIEHHOM NPOTUBOMPABHOM JIESHHH, a TaKXKe O JIULE, €ro
NOATrOTABIMBAIOILEM, COBEPIIAIOIIEM HJIH COBEpPLIMBIIEM, B TrOCYIapCTBEHHbBIN
Oprad COIJIaCHO €ro KOMIETEHIMH (B TOM YHCIe B CIydae eClii B 0OpalleHUH He
yKa3aHbl (haMuiIKs (HAMMEeHOBaHUe) 3asiBUTeENIs, HAallpaBHBLIEro OOpallieHHe, UIH ero
MOYTOBBIH ajpec);

3) Bo3BpallleHHe OOpallleHHs, B KOTOPOM OOXajlyeTcs CydeOHOe pEeIlEHHE,
3asBMTEIO, HANpaBUBUIEMY OOpallleHHe, C pa3bsCHEHHUEM MopsaKa 00KajJoBaHUs
JAHHOTO CyIeGHOro pelleHus;

4) HampaBleHHE 3asBUTENIO COOOIIEHUS O TOM, UTO OTBET Ha €ro odpalleHue
HE JA€TCA U OHO He MOJJIEKHUT HalpaBJIEHUIO Ha PAaCCMOTPEHHE B OpraH MECTHOIO
CaMOYyIpaBJI€HUs WU JODKHOCTHOMY JIMILY B COOTBETCTBUU C UX KOMIIETEHIIUEH, B
Clly4ae €CJIM TEeKCT MUCbMEHHOro oOpaiieHHss He MOAJAeTCA MPOYTEHHIO, HO
(GaMunus (HaUMEHOBaHHe) 3asBUTENsS M €ro IMOYTOBBIM aJpec MOANAKTCA
IPOUYTEHHIO.

3.1.7. Tlpu noctymnneHun obpallleHus, coaepxaiiero HHGopMauoo o hakrax
BO3MOXHBIX HapyIIeHUH 3aKoHomaTenbcTBa Poccuiickoit ®enepauuu B cdhepe
MHTIpallii, JaHHOe OOpallleHHe HamnpaBiseTcs B TeueHHe IMATH AHEH CO JHS ero
PETUCTpallMi B TEPPUTOPHANBHBIA OpraH ()efepajbHOrO OpraHa MCIOJIHHTEILHON
BJIaCTH, OCYHIECTBIIOLIECIO MPAaBONPUMEHHTENbHbIE (QYHKUHH, OGYHKIMH MO
KOHTPOJIIO, Ha[A30py U OKa3aHHIO IOCYIapCTBEHHBIX YCIYT B cdepe MHUTpALUH, U
BBICIIEMY JOIDKHOCTHOMY NHLly Cy6BekTa Poccuiickoit @enepatiiu (pyKOBOAUTEIO
BBICIIErO  MCMOJIHMTENILHOIO  OpraHa TIOCYyJapCcTBEHHOW BIacTH CyObekTa
Poccniickoit ®efepanun) ¢ yBeoMIeHHEM 3asBUTENs], HANPABUBILETO oOpalleHue,
0 mepeajpecalyy ero odpaiieHus.

3.1.8. TIlpy moCTynmIeHHMH W3 OpraHa TroCyAapCTBEHHON BIACTH WJIH OT
JOJKHOCTHBIX JIML, PacCMaTpUBAIOIIMX OOpallleHHe, 3anpoca O MpeNoCTaBIeHUH
MaTe€puajoB U JOKYMEHTOB, HEOOXONMMbIX [/ pacCMOTPEHHs oOpalieHus,
MpeoCTaBlenHe AJMHUHUCTPAlMER 3alpallluBaeMbIX TOKYMEHTOB M MaTepHajoB
OCYIIECTBIIAETCS B Teuenue 15 AHel co nHs perucTpaiuy 3anpoca (3a HCKIIoUeHHEM
AOKYMEHTOB M  MaTe€pUajoB, COAEPXKAIUX  CBEJEHHS,  COCTABISAIOIIME
roCyapCTBEHHYIO MM HHYIO OXpaHsieMylo (enepanbHbIM 3aKOHOM TailHy, IS
KOTOPBIX YCTaHOBJIEH OCOOBIN MOPANOK MPEAOCTABIEHHUS ).

3.1.9. OcHoBaHMEM I OCTABJIEHHS oOpamieHuss 0e3 oOTBeTa SABISETCA
cleayrollee OOCTOATENBCTBO: B NMHCHMEHHOM OGpallleHHMH He yKa3aHbl haMumms
(HaMeHOBaHHe) 3asBUTENA, HANPABUBLIETO OOpAILeHHe, WIH [TOYTOBbIM agpec (B
0OpallleHnH, NOCTYNHUBIIEM B BHIE NEKTPOHHOTO JOKYMEHTA, — MOYTOBBIH azipec
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HJIM aipec 3JeKTPOHHOM MOYTHI), 0 KOTOPOMY JIOJDKEH ObITh HallpaBJIeH OTBET.

3.1.10. OcHOBaHMSAMH U1 OCTaBJIEHHs oOpallleHusi Oe3 OTBETa MO CYIIEeCTBY
[IOCTaBJICHHBIX B HEM BOINPOCOB SBJISIOTCA ClEAYOUIMe GaKThl:

1) B oOpallleHHM coJepXarcs HeleH3ypHble JHOO0 OCKOPOUTENbHbIC
BBIP@KEHHS, YTPO3bI )KHU3HH, 340POBBIO U HMYILIECTBY JOJDKHOCTHOT'O JTHLIA, a TAKKE
YJIEHOB ero ceMbH (oOpallieHHe ocTaeTcsi 6€3 0TBETa M0 CYLIECTBY IMOCTABICHHBIX B
HEM BOIPOCOB, MPH 3TOM 3asABUTEINIO, HallpaBUBIIEMY OOpalleHHe, cOOOIaeTCs 0
HEIOMYCTUMOCTH 3JI0YNOTPEOJIEHUS TPAaBOM);

2) TekcT oOpallleHHsi He TOJAaeTcs NMPOUYTCHHIO (OTBET Ha oOpallleHHe He
JaeTcsd, OHO He IMMOJJIEKUT HANpaBIEHUI0O Ha pacCMOTPEHUE B OpraH MECTHOIO
caMOyMpaBJIeHUs UK JOJDKHOCTHOMY JIMIly B COOTBETCTBUM C UX KOMIETEHIHEH, O
4yeM B TeYeHHE CEMH JHEH CO IHS PETHCTPAldU O0palleHUs COOOLIAETCs 3asBUTEIIO,
HanpaBUBIIEMY OOpallleHHe, eCiTH ero (haMuius (HaMMEHOBaHHE) U TIOYTOBEIM ajipec
IIOJAIOTCS MPOYTEHHIO);

3) B MUCbMEHHOM OOpallleHUH COAEPIKUTCS BOIPOC, MO CYLIECTBY KOTOPOIro
3asABUTENI0 HEOJHOKPAaTHO JaBajluChb IHUCbMEHHbIE OTBETHl B CBA3U C paHee
HaIpaBJIsAeMbIMU OOpallleHHUsIMH, MPH 3TOM B OOpaIlleHUU HEe NPUBOASATCS HOBBIE
JOBOJIbI MJIK 0OOCTOsTENbCTBA (AIMHUHHCTpALMS BIpaBe MPHUHITh pELIEHUE O
0€30CHOBATEIBHOCTH PAacCMOTPEHHUST OYEPETHOTO OOpallleHHss U IpeKpalleHUuU
NEPENUCKH C 3asBUTENEM [0 JAaHHOMY BOIPOCY IPU YCIOBUU, UYTO YKA3aHHbIE
oOpallleHUs] HaNpaBIsAIUCh B AJIMUHHCTPAUMIO JHOO [ODKHOCTHOMY JIHILY
AJIMUHHMCTPAaUUH; O JAHHOM pEIUCHHH YBEJOMJISETCS 3asBMTENb, HAlpaBUBLIMMA
oOpailieHue);

4) oTBeT Mo CyLIECTBY NOCTABICHHOTO B OOpAIllEeHHH BOIPOCAa HE MOXET OBITh
JaH 0e3 pasrNalleHusl CBEACHHH, COCTABIAIOUMX [OCYIapCTBEHHYIO HIH HHYIO
OXpaHs{eMyI0 (elepanbHbIM 3aKOHOM TaliHy (3asBUTENIO, HaNpaBUBLIEMY
oOpaiueHne, cooOAETCss O HEBO3MOXKHOCTH [aTh OTBET 10 CyIIeCTBY
MOCTaBJICHHOTO B HEM BONpOCa B CBSI3M C HEJOMYCTUMOCTBIO pa3rjallieHHs
YKa3aHHBIX CBEJCHUI).

3.1.11. B crnyyae ecnmM NpUYHHBL, MO KOTOPHIM OTBET IO CYLIECTBY
MOCTABJICHHBIX B OOpallleHWH BOIPOCOB He MOT OBITh [aH, B MOCIEAYIOIEM ObLIH
YCTpaHEeHBI, 3aBUTENb BIIpaBe MIOBTOPHO HANIPABUTh OOpallleHHe B A IMHHHCTPALHMIO
00 TOMKHOCTHOMY JIHIY AJMHUHHMCTPALIUH.

3.1.12. OcHoBaHHEM ISl IPEKPaLEHHs] PACCMOTPEHHUS OOpAalLCHHS SIBIISAETCS
MOCTYMJIEHHE OT 3asBUTENS OOpalleHHs C 3asiBICHHEM O IpeKpallleHuH
PacCMOTPEHHUS €ro oOpalleHus.

3.1.13. B cmyuae, mnpexycmorTpenHoM nyHktoM 3.1.10 HacTosmero
ITonoxenus, obpaiienne ocraeTcs 6e3 oTBeTA.

Ecniu B oOpaiienuu, B KOTOPOM He yKaszaHbl (aMHIHs (HauMeHoOBaHHe)
3ajBUTENIA, HANpPaBUBLIErO OOpallleHHe, WM ajpec, [0 KOTOPOMY IOJKEH OBITh
Hampap/IeH OTBET, COACPIKATC CBEAECHHUS O MOATOTABINBAEMOM, COBEPILIAEMOM UIIH
COBEPILIEHHOM MPOTHBOIIPABHOM JESHHH, a TAKXKe O JIHIIe, ero MoAroTaBINBAIOIIEM,
COBEpLIAIOIIEM WU COBEpIUUBIIEM, oOpaleHue HarpaBJsAeTCs B
paBOOXPAaHUTEIBbHBIC OPTraHbl, KONUs oOpallleHUsI OCTAaeTCs B Aejie. MaKCHMaIbHbIiH
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CPOK HampaBiieHHs oOpalleHHs B IPaBOOXPAaHUTEIbHbIC OpraHbl COCTABIACT CEMb
JHel co IHS perucTpalry obpalleHus.

Ha nuueBoii CTOpOHE MUCBMEHHOro OOpalleHMs, B KOTOPOM HE YKa3aHBI
(hamunms (HaHMEHOBAHME) 3asBHUTEINs], HAIPABHBIIEro OOpallleHHe, WK ITOYTOBbIA
ajpec, 110 KOTOPOMY JO/DKEH OBITb HampaBleH OTBET, 3aBelyIOLIUH
OpraHM3allMOHHBIM OTJEJIOM aJMHHUCTpalMu BepxHecanIWHCKOro TropoJCKOro
OKpyra WM PYKOBOAMTE/b OpraHa AJMUHHMCTPAlMM OGOPMISET PEe30JIIOLMIO O
HanpaBjIeHUH oOpalleHus B aeno. OOpalueHne NOMEIAETCs B JeJI0 B COOTBETCTBUU
C HOMEHKJIaTypOu Jiel.

3.1.14. B cnyuasx, mpeayCMOTpeHHbIX NoAmyHkTamu 1, 2 myHkta 3.1.10
HacTosero ITonoxenusi, obpallleHUs He MOo/JieXaT JajJbHeHIIeMy HallpaBlI€HUIO Ha
paccMOTpeHHe MAODKHOCTHOMY JIMLY AJIMHUHUCTpalUUU WK YIOJIHOMOYEHHOMY
JULy. .

B maHHBIX ciay4asx TOTOBATCS OTBEThl 3a IOANKUCHIO 3aBEeAyIOLIEH
OpraHM3allMOHHBIM OTAEJIOM WJIHU COOTBETCTBYIOLIErO JOJDKHOCTHOIO JIMIIA
AJIMUHHUCTpAI[MH, WIH YIOJHOMOYEHHOrO0 JHIa ¢ OOOCHOBAaHHEM OCTaBJIEHMS
oOpaieHus 6e3 oTBeTa IO CYLIECTBY IOCTaBIEHHBIX B HUX BOmpocoB. B ciyuae,
NpeaycCMOTpeHHOM TnoAnyHkToM 1 mnyHkra 3.1.6 Hacroswmero Ilonoxenus,
CHEeUUaTUCT Mo pabore ¢ oOpalleHUsIMH TpaxaaH (B ciaydae NOCTYIJICHUS
oOpallleHust B oprai AAMHUHUCTPALIMKH — pabOTHHUK 3TOrO0 OpraHa) rOTOBUT MPOEKT
CONPOBOJIMTENBHOTO MHCbMAa O IME€peHanpaBjieHUH oOpallleHusi B HWHOW OpraH
MECTHOT0 CaMOyIIpaBlIeHUsl, HTHOMY JOJDKHOCTHOMY JIUILY, B KOMIIETEHI[UIO KOTOPBIX
BXOJIUT pellieHHe MOCTABICHHBIX B OOpallleHHH BOIIPOCOB, a TAK)Ke yBeJOMIICHHE
3assBUTEIII0, HAIIpaBUBIIEMY OOpalleHHe, O Nepeajipecaliii oOpalleHHus.

B TeueHue cemu qHEN cO AHS perucTpauu OOpalleHUs] COMpPOBOAUTENLHOE
MUCHbMO, IIOAMUCAHHOE COOTBETCTBYIOLINUM JO/DKHOCTHBIM JIMLIOM AJMHHHUCTPALUH
MO0 YIOIHOMOYEHHBIM JIMIIOM, BMECTE C OOpallleHMeM HANpaBiseTcs B Opra
MECTHOTO CaMOYMNpAaBJICHUS HIIM COOTBETCTBYIOLIEMY [IODKHOCTHOMY JIMIY, B
KOMITETEHIIMIO KOTOPBIX BXOAUT PELUEHUE NTOCTAaBIEHHBIX B O0paIleHHH BOPOCOB.

OnHoBpeMeHHO 3asBUTENb, HAIPABUBIUMI oOpalieHHe, YBEIOMISETCS O
nepeaapecauud  obpaulenus. K = yBegomileHMIo — mpunaraeTca  KOIUSA
CONPOBOJAMTENBHOTO IHMChbMA O HANpPaBIEHHH OOpallleHHs B COOTBETCTBYIOIIMIA
OpraH WM COOTBETCTBYIOIIEMY NO/DKHOCTHOMY JIMILYy, B KOMIIETEHLHIO KOTOPBIX
BXOJIUT PEllIEHHE JaHHOTO BOIPOCA.

3.1.15.B  cayuae, npeaycMOTPEHHOM TMOANYHKTOM 3 mnyHkta 3.1.6
Hacroswero [Ilomoxenus, obpaiieHue, anpecoBaHHOe TrJaBe aAMHHHCTPALUU
BepxHecananHCKoro ropoickoro okpyra Ui €ro 3aMecTHTENO TG0 HAMPaBIeHHOe
B aapec AIMUHUCTpalMH 0€3 yKa3aHUS KOHKPETHOTO JOKHOCTHOTO JIMLA,
NepeNacTCs B IOPUJUYECKHH OTJeNl AIMHUHUCTPAUMH AJs TOATOTOBKH OTBETA, B
KOTOpPOM pasbACHAETCS MOPAAOK 00KanoBaHUs CyneOHOro peleHus (MOArOTOBKY
OTBETa Ha oOpalleHHe, IOCTYHUBIIEE HENOCPEICTBEHHO B OpraH AJMHHHCTPALIHH,
OCYILECTBJISIET 3TOT OpraH).

BMmecTe ¢ OTBETOM, NOANMCAHHBLIM HAYaNbHUKOM HOPUIMYECKOTO OTHena
Anmmuncrpaunn OO  YIOTHOMOYEHHBIM JIMLOM, ofpalleHHe BO3BpallaceTcs
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HaNpaBHBIIIEMY €ro 3asiBUTENI0O B TEUEHHE CeMH [Hed CcOo OHSA perucTpanuu
obpaienus. Eciu Takoe obpallleHHe HalpaBieHo B afpec oprana AJIMUHHCTPALUH,
OTBET 3asBUTENI0 OQOPMIISETCS 3a MOANMKUCHI0O PYKOBOAMTENSA 3TOr0 OpraHa Moo
YIOJIHOMOUYEHHOrO ulia. Komust o6palieHus U BTOpod (KOHTPOJIBHBIN) IK3EMILIAP
OTBETa HAa HErO OCTAIOTCA B OPTaHU3AIIMOHHOM OTHeJie Y CIelHaiucTa 1o padore ¢
oOpallleHHUsMU TpaxaaH (B cilydae MOCTYyIUIEHHs OOpalleHHs HEMOCPEICTBEHHO B
opraH AIMUHHUCTpAIMH — B 3TOM OpraHe).

3.1.16. B cnyuae, mnpenycMOTpeHHOM mNoAmyHKToM 3 mnyHkta 3.1.10
HacTosimero IlojiokeHus, COOTBETCTBYIOIIEE JOJDKHOCTHOE JTHUIO AIMHUHHCTPALUU
1160 yMOJHOMOYEHHOE JIULO BIIpaBe NPHHATH pellleHHe O 6e30CHOBATENbHOCTH
OYepeIHOT0 OOpallleHUs U O MPEeKpallleHUH MEPENUCKH C 3asiBUTEIIEM IO JaHHOMY
BOIIPOCY.

B 3TOM clily4ae cOOTBETCTBYIOIIEE TOJDKHOCTHOE JIMIIO ATMUHUCTPALIUU JTHOO0
YIOJIHOMOYEHHOE JIMLIO JaeT MOopy4YeHHEe HCIOJIHUTENIO IOArOTOBUTh 3asABUTEINIO
OTBET, YBEIOMIIAIOLINH O MPEeKpalleHUH ¢ HUM IIeperUCKHU 10 JaHHOMY BOIIPOCY.

3.1.17. JIoXKHOCTHBIM JIMLIIaM AJMUHHUCTPAIMH JTUOO YNOJHOMOYEHHBIM
JULAM 3anpelnaeTcs HanpaBiaTh OOpalleHHs, B KOTOPBIX 00XKalyIOTCs PELICHHS WIH
netictBus (0e3eicTBHE), OpraHa MECTHOTO CaMOYIPABIIEHHS, JOJKHOCTHOTO JIMIIA,
Ha pacCMOTPEHHE B OpraH MECTHOIO CaMOYNpaBJEHUS WIM JOJDKHOCTHOMY JIMILY,
peuienue wiu aeicteue (6e3aeiicTBrUe) KOTOPHIX 00KamyIOTCH.

Ecnu B COOTBETCTBUHM € 3THM 3allp€TOM HEBO3MOXXHO HANPaBUTh OOpallleHHe
Ha pacCMOTpEHHME B OPraH MECTHOIO CaMOYNpPaBJIEHUS, NOHKHOCTHOMY JIHILY,
YIMOJIHOMOYEHHBIM Ha PACCMOTPEHHE COAepXKalleics B OOpallleHHH >XaloObl,
oOpallleHHe HaMpaB/IeTCs B IOPUANYECKHN OTAeN AIMHHUCTPALMHU IS TOATOTOBKH
OTBETa, B KOTOPOM 3asBHUTENIO pPA3BACHAETCS €ro mNpaBo 00XaloBaTh B CY.I
COOTBETCTBYIOLIUE pEUICHUE HIH JehcTBUe (Oe3nelicTBUE) B YCTAHOBJIEHHOM
nopsake.

3.1.18. Ecnut OTBET MO CyIIECTBY MOCTABIEHHOTO B OOpAIleHMH BOMpoca He
MOXKET OBITh NaH 0€3 pasryallleHHs CBeIEHWH, COCTABJAIONIAX TOCYIAPCTBEHHYIO
UIM HHYIO OXpaHAeMylo QelepalbHbIM 3aKOHOM TalHY, JOJKHOCTHOE JIHIO
AIMUHUCTpaluK KOO yMOJTHOMOYESHHOE JIMI0, PACCMOTpEBIlee OOpalleHHe, 1aeT
NOpYYEHUE HCMOJHUTENIO [OATOTOBUTH IIPOEKT TMHUCHbMA, YBEIOMIISIOILEro
3asBUTEJIS O HEBO3MOKHOCTH AaTh OTBET 10 CYIIECTBY [TOCTABJIEHHOIO B 0OpallleHUH
BOIpOCa.

[TucbMO  MOANKCHIBAETCS MOMKHOCTHBIM JIMLOM AIMHUHHCTPAlMU JTHOO
YTOJIHOMOYECHHBIM JIMLIOM, IPHHSBILIUM TaKOE pELIEHHE, U HANPaBIIeTCs 3asBUTEIO
N0 yKa3aHHOMY B €ro oOpallleHuH agpecy.

3.1.19. Ecnu obpaiieHne coqepHUT BONPOCHI, OTHOCSIIHECS K KOMIIETEHIIUH
PasIM4HBIX OpPraHOB AIMMHHCTpallMM, IIpU HaMNpaBlieHWHd OOpalleHHs s
MCIIOTHEHHS B JaHHBIE OPTaHbl B PE30JIOLHUH (TOPYUYEHHUHN ) YKa3bIBAETCSI, 10 KAKOMY
HMEHHO BOIPOCY OOpallleHHe HarpasBacHO UCIIOTHUTEIO.

3.1.20. B caywae noctymieHus B < AIMHHMCTPAaLMIO OGpaiieHHs ¢
CONPOBOAUTENIbHBIM NMHCBMOM M3 OpPraHOB TOCYAAapCTBEHHOW BJIaCTH, OPraHOB
MECTHOT'O CaMOYTpPaBJIeHHs, OT JO/DKHOCTHBIX JIMIL € NPOCKOO0# NMpOMH(BOPMUPOBATH
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MX O pe3synbTaTax PpAacCMOTPEHHs OaHHOTo ofpamieHds Jmbo 3ampoca,
npeaycMoTpeHHoro nyHkroM 3.1.8 Hacrosuiero IlosoxeHus, NpH HalpaBJieHUH
obpallleHus] HCTOJHUTEN0 B  pE30MIONMH  (MOpydYeHMH) yKa3blBaeTCs Ha
HEOOXOIUMOCTh IIOATOTOBKH IMPOEKTa OTBETa O pe3ylbTaTaX pacCMOTPEHUS
oOpalleH s WM OTBETa Ha 3a1poc 3a MOANUCHI0 COOTBETCTBYIOLIETO JODKHOCTHOIO
nuia AIMHUHHCTPALMU TUOO yIOJTHOMOYEHHOIO JIHIA.

3.1.21.TTocne  yTBepXAEHUS  PE3OJIIOUMH  JOKHOCTHBIM  JIULIOM
AIMUHHCTpAlliM "THOO YNOJIHOMOYEHHBIM JIHIOM JOKYMEHT HalpaBisgeTCs
HCITOJTHUTEIIIO.

I'naBa 2. [IpoBeaenne THYHOrO NpHeMa 3asiBHTe/IeH B AAMHHHCTPaUHH

3.2.1. JIuuneiii npueMm 3asBuTeledl B AAMHUHMCTpallMM IPOBOJUTCS TIJIaBOH
aJMUHMCTpauru BepxHecaluHCKOro ropoCKOro OKpyra 1 €ro 3aMeCTUTEISIMH.

3.2.2. OcHOBaHHEM J1JIg 3allUCH Ha MpHUEM SBJISETCS YCTHOE MM MUCBMEHHOE
oOpallleHre 3asBUTEINS O 3alUCH Ha IIPUEM, aipeCOBaHHOE B AIMUHUCTPALUIO UITU
oprai AIMHHUCTpPALINH.

3.2.3. Opranuzauuo JUYHOTO IMpHeMa 3asBUTENIEH rJaBod agMHUHHUCTpaLHH
BepxHecalaMHCKOro ropoAcKOro OKpyra M ero 3aMmecTurensMu obecrieuyuBaer
crienManuct no padore ¢ oGpallleHUsAMH IPaXkIaH.

3.2.4. JIuyueiii npuem 3asBUTeNIeH raBoi aIMUHUCTpALUU
BepxHecananHCKOro ropockoro okpyra, 3aMecTUTENSIMH IJIaBbl AJIMHHUCTPALUH
OCYIIECTBIIACTCA 10  NPEABAaDUTEILHOW  3allUCH, KOTOpas  BeOeTcs B
OpraHM3allMOHHOM OTAeJIe CIELHAUCTOM N0 paboTe ¢ oOpalieHUIMHU IpaXKaaH.

3anMch Ha TNpPHEM K pPYKOBOAHUTENO OpraHa AJMHHHCTPAlUMd WA
YIOTHOMOYEHHOMY  JIMIy OCYIIECTBISETCS pPaOOTHUKOM, YIIOJHOMOYEHHBIM
PYKOBOOHMTEIEM OpraHa AJIMUHHUCTPALIHH.

3.2.5. UndopManis o BpeMEHM H MecTe NPOBEdEHHS IHMYHOTO MpHeMa
3asBUTEJICH NOBOAUTCSA 10 CBEIECHHUS 3asiBUTECH NyTeM ee pasMeILEHUs Ha CTEH/E,
YCTaHOBJICHHOM B 3JaHUHM AJMHHHMCTpallUd, ¥ HA OQHLUUANLHOM caiiTe
BepxHecanaunckoro ropozackoro okpyra http//:www.v-salda.ru/.

3.2.6. Crenpanuct no pabote ¢ o6paleHUSIME IPaXaaH AIMHHUCTPALUH (B
Clydae OOpalleHMsl Tpa¥iaHMHa B OpraH AJMHMHUCTpAlMd — paGOTHHK,
YUOJTHOMOYEHHBIH PYKOBOJMTENEM OpraHa AIMHMHHCTpAlliM) BHOCHT B KapTOUKY
JUYHOTO NpUEeMa 3asBUTENS CIEAYIOIINE CBEEHHS O HEM:

$baMUITHIO, HMS, OTYECTBO;

azpec;

KpaTKo€e coiepXaHue oOpallleHHUs;

(GaMHUIMIO ¥ MHUIHATBI JTULA, HA [IPUEM K KOTOPOMY 3aIlHCHIBACTCS 3asBHTEb,
ATy npueMa.

3.2.7. JIauHpl TIpHeM 3asBUTENEM OCYILIECTBISNETCS NpH IIpeAbsiBICHUH
AOKYMEHTA, y TOCTOBEPAIOILETO JIMYHOCTh 3asBUTES (TIPeACTABUTENS 3aBUTENS).

3.2.8. Conmepxanne yCTHOro oOpalieHUs 3aHOCHTCS B KAPTOYKY JHYHOIO
npueMa rpaxkaanuHa. B ciyyae, eciu usjioxeHHble B yCTHOM oOpallieHuy (aKThl 1
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0OCTOSATENLCTBA ABIAIOTCH OYEBUIHBIMU U He TPEOYIOT JONOJIHUTEILHOM MPOBEPKH,
OTBET Ha OOpallleHHe ¢ CorjacHus rpaxgaHWHa MOXXET OBITh JaH YCTHO B XoIe
JMYHOTO [IPHEMA, O YeM JeNIaeTcsl 3allMCh B KAPTOUKE IMYHOrO NMpUeMa rpaxaHiHa.
B ocTanpHBIX clydyasxX AAaeTcs MUCbMEHHBIA OTBET IO CYLIECTBY MOCTABJICHHBIX B
oOpallleHuH BOMPOCOB.

3.2.9. Eciu B xo0/le JNMYHOrO MpHeMa 3asBUTENb IOJAET OOpallleHHE B
MHCBMEHHOM BHIE, pelleHHe, MPUHIATOE AOHKHOCTHBIM JIHUOM AIMHHHCTpPALUU
6o YIMOJHOMOYEHHBIM JIMLIOM, OMOpMISETcs B BHAE PE30JIOLMH Ha JIMLEBOM
CTOpOHE MEPBOTo JIMCTa OOpallEHUs.

[Mocne perucTpaliud B OPraHM3aLMOHHOM OT[elie IMCHhMeHHble OOpallleHus,
MOCTYMHUBIIKE B XOJI€ TMYHOTO MpHEMa, HAMIPABIISIFOTCS UCIIOJIHUTEIISAM.

3.2.10. B xome nMyHOro mpHeMa 3asBUTENI0 MOXET OBITh OTKa3aHO B
JalbHENIIIEM PaCCMOTPEHHH OOpallleHHus, eCJIM €My paHee yke Obl JaH OTBET IO
CYILLECTBY ITOCTABJIEHHBIX B 0OpallleHUH BOIPOCOB.

3.2.11. OtnenpHble KaTeropud TrpaxaaH B cilydasX, [OpeIyCMOTPEHHBIX
3akoHogarenbcTBoM Poccuiickoi ®enepaliny, Monb3yrOTCs IPaBOM Ha JIMYHBIN IIPUEM
B [IEPBOOYEPETHOM MOPSIAKE.

3.2.12. Pe3ynbTaTOM NPOBEAEHUS TIUYHOTO [pUeMa SIBIISICTCS MTPEIOCTaBICHUE
3a8BUTENI0 Pa3bsCHEHUsT IO CyLIecTBy Bompoca, JHOO NpedoCTaBICHUE
pasbsACHEHMs] O TOM, KyJa U B KakoM IOpsIKe €My ClIeAyeT OOpaTHThCA, JUOO
NPUHATHE AOJDKHOCTHBIM JIMLIOM AJIMHHUCTpPAlMU WIM YIIOJHOMOYEHHBIM JIULIOM,
OCYLUECTBJIAIOUIMM JIMYHBIA IIPHEM, PELIEHUs] MO paspelieHUI0 MOCTaBIEHHOIO
Bormpoca M OGQOpPMIICHHE INOPYYEHHUS B BHAE pE3OJIOUMH MJs HalpaBlIeHHs
UCIIOJIHUTENIO, B KOMIETCHIMIO KOTOPOro BXOJMT pelleHUe JaHHOTO BOIpoca.

I'nasa 3. TpeGoBaHHsi K NHCELMEHHOMY OTBETY

3.3.1. Ilocne paccMOTpeHHsI OOpalleH¥s COOTBETCTBYIOIUM JOMKHOCTHBIM
TULIOM AZAMHUHUCTPALHUHU JTHOO YOTHOMOYEHHBIM JULOM O6palleH e ¢ opyYeHHeM
COOTBETCTBYIOIIET0 NOJDKHOCTHOrO JIMLA AAMUHHUCTPALMK JTHOO YIIOJHOMOYEHHOTO
MLa, OGOPMIIEHHBIM B BHJIE PE3OIIOLHH, U IPHIAra€MBIMU K HEMY JTOKYMEHTaMH
HaIpasiseTCs UCTIOJIHUTEIO.

3.3.2. IloctynuBiee obpallieHHe paccCMaTPUBAETCS B CPOK, HE MPEBBIIIAIOILHIA
30 nHel co mAHA perucTpalmu obpalleHHms.

Cpok paccMOTpeHHs OOGpalleHHs] MOKET ObITh MPOIJIEH B COOTBETCTBHHU C
nyHktoMm 3.1.5 HacTostuero [Tonoxenus, Ho He Gonee yem Ha 30 mHEN.

Pewenre o mpoaneHMu cpoka paccMOTpeHHs OOpallleHHs NPHHUMAETCS
AOJDKHOCTHBIM ~ JIMLIOM ~ AIMMHHMCTPAaUMH JHOO  YINOJHOMOYEHHBIM  JIHIIOM,
PacCMOTPEBIIMM OOpalllEHHE.

O6beKTUBHBIE TPUYMHBI MPOLJEHHA CPOKA pPACCMOTPEHHS OOpalleHHs
M3IaraloTCsi HUCMOJNHMTENEM B [OKIAOHOH 3alMCKe JOKHOCTHOMY JIMILY
AIMHUHHUCTPALUHU MO0 yNIOTHOMOYEHHOMY JIMLLY, PACCMOTPEBIIEMY OOpalleHHe, He
MO3/HEE YE€M 3a NATh AHEH MO UCTEYEHMs KOHTPOJIBHOTO CPOKA, YCTAHOBIEHHOIO
AOIDKHOCTHBIM  JIMLOM ~ AJIMUHHUCTpAMU JIMOO  YIOJHOMOYEHHBIM  JIMLIOM,
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paccMOTPEBIIMM ObpauieHrHe. ApryMeHTHpOBaHHas JOKIIaiHas 3allucKa ¢ MpochOon
O TMpOMJIEHHH CpoKa, oOpallleHHe C IpHUIaraeéMbIMH K HeMy JOKyMeHTaMH
HAIpPaBJIAIOTCA JO0DKHOCTHOMY JIULYy AJMHHUCTPAUHH JTHOO YIOJIHOMOYEHHOMY
JHLy, paCCMOTpEBILIEMY OOpallleHHe, Ui NPHHATHS pElieHHs O MPOMJICHUU Cpoka
paccMOTpEeHHUs 00palleHusl.

B cinyyae [pUHATHS JO/DKHOCTHBIM JTHLOM AJMHHUCTpalMH  JHOO
YIIOJHOMOYEHHBIM JIMLOM PEeLIEHHS O POIJICHUH CPOKa paCCMOTPEHHs 0OpalleHus,
HUCIIOJHHUTEIb HaIMpaBiseT 3asBUTEII0 YyBEeAOMIIEHHE O TPOMJICHHH CpoKa
paccMoTpenus oOpamieHus. CBefeHHs 00 HM3MEHEHHOM CpPOKE pacCMOTpPEHHS
oOpallleHHsI BHOCATCS B 3JIEKTPOHHYI) PErMCTPALMOHHO-KOHTPOJIBHYIO KapTOUYKY,
o(OpMIIEHHYIO Ha JaHHOE OOpallleHue.

3.3.3. [loAroToBKy OTBeTa 3asiBUTEIIO IO CYIIECTBY IIOCTAaBJIECHHBIX B €ro
o0pallleHHH BOMIPOCOB OCYIIECTBIISIET UCIIONIHUTENb B COOTBETCTBHH C PE30JIIOLIHEN
COOTBETCTBYIOIIETO JODKHOCTHOTO JIMLIA AIMHUHUCTPALMH JUOO YIIOJHOMOYEHHOIO
auna. IIpu moaTBep)XAeHUU (PAKTOB, U3JIOKEHHBIX B OOpalIeHUH, B OTBETE CIENYET
yKa3aTb, KaKie Mephl PUHSATHI 10 0OpalleHHIO.

OTBeT Ha oOpalleHue, MOCTYNHUBIIEE B AJMHHHCTpaL{i0 W00 Opra
AIMUHHCTpaUMH, MOAIHCHIBAETCS [aBOW aJMHHUCTpauuu BepxHecanauHCKOro
TOPOJCKOrO  OKpyra, pyKOBOOUTEIEM oOpraHa  AJMHHHCTpauuH  Jubo
YIIOJTHOMOYEHHBIM JTULIOM.

3.3.4. B cinyyae ecau oOpallleHHe CONEPXXHT BOIPOCH], OTHOCSIIHECS K
KOMIETEHLMH pa3IM4YHBIX OpPraHoB AJMHMHHCTpPAllMH, OHO HAaIpaBIseTCs
HECKOJIbKUM MCITOJIHMTENAM C YKa3aHHEM, [0 KAKOMY UMEHHO BOIpocy oOpallleHHe
HaMpamjI€HO JaHHOMY HCIIOJHUTENIO, U KaXXbld UCIOJHUTENIh TOTOBUT OT/EJIBHBIN
OTBET Ha obpallleHHe N0 CYIIeCTBY BOMPOCA, BXOASLIETO B €0 KOMIIETEHLHIO.

3.3.5.B cmy4ae eciM maHO MOpy4YeHHE IOArOTOBUTH EIWHBIH OTBET Ha
obpalluenue, colepxkallee BONPOCHl, OTHOCALIMECS K KOMMETEHLMH Pa3IM4HBIX
OpraHoB AJIMHHHMCTPalMH, OTBETCTBEHHBIM 3a MOArOTOBKY OTBETa Ha OOpalleHHe
ABJISCTCS TULO, YKa3aHHOE B PE30JIIOLMHU NIEPBBIM (OTBETCTBEHHBINU HCITOJHUTEND).

Coucrionnurenn He mo3gHee 4YeM 3a 5 gHed 10 HACTyIUIEHHSA CpoKa
HaMpaBJICHUs 3aj4BUTENII0 OTBETa Ha oOpallleHHe NPENOCTABIAIOT OTBETCTBEHHOMY
HCTIOJIHUTEIIO HHPOPMALIMIO U MaTepualbl, HEOOXOAUMBIE I TOATOTOBKH OTBETA.

OTBETCTBEHHBIH HCIIONHMTENb OCYWIECTBIASET KOHTPOJb 33 CPOKAMH
UCTIOJIHEHHS TIOPYUYEHHUs 10 O0pallleHHIO.

3.3.6.B ciydae ecnu oOpamienue, HanpaBleHHOE HCIIOJHUTENIO B
COOTBETCTBUH C IIOPYYCHHUEM JODKHOCTHOTO JHMIAa AJMHHHCTpALMH JHG0
YTIOJIHOMOUYEHHOTIO JIMLA, HE MOXET ObITh PACCMOTPEHO OPraHOM AJIMHHHCTPALHH
(BOTIPOCHI, TOCTABJIeHHbIE B OOpALEHHH, HE BXOJAT B KOMIIETEHLHIO 3TOrO oprasa),
JaHHBIA OpraH B TEY€HHE ABYX JHEH C MOMEHTa IMOJyYeHHs OOpallleHHS U He
MO3[HEe CeMHU [JHeH €O JHA €ro perucTpalMd BO3BpalmlaeT obpalieHHe
COOTBETCTBYIOLIEMY JODKHOCTHOMY JULY AIMUHHUCTpalUUH aubo
YIOTHOMOYE€HHOMY JHIY, PACCMOTPEBLIEMY OOpallieHHe, AJIs HAIPABIEHUS €ro 10
NPHHAJIS)KHOCTH. 3aTeM oOpalieHHe C HOBOW pe3ONIoLHeld B TeueHHe OJHOro
pabodero JHs HaMpaBIsIETCS HOBOMY HUCIIOIHUTEIO.
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3.3.7. Ecnu B o0pallleHuH IpakAaHWHA, MOCTYNHBIIEM HEMOCPEICTBEHHO B
opran AIMHUHHCTpAIMH, CONEP)KAaTCs BOINPOCH], pEIIEHHE KOTOPbIX BXOAUT B
KOMIIETEHLIMIO AIMHHHCTPAIlMH, HO HE BXOAUT B KOMIIETEHIIMIO JaHHOTO OpraHa
AJMHHHMCTpAIUH, OOpallleHHe perHCTPUPYETCsl B 3TOM OPraHe M He MO3aHee TpeX
IHeH €O OHA €ro perucTpalliil HampaBiIseTcss B OPraHM3alMOHHBIM OTHEN!
AnmuHucTpau. IToce MocTyIieHHs B OpraHU3alliOHHBIA OTAeNl AIMUHHCTPALUH
Takoe oOpallleHHe paccMaTpUBaeTcs B IOpPSAIKE, YCTAaHOBICHHOM HacCTOSILUM
pa3ziesioM, M HampaBlseTCs B COOTBETCTBUM C PE3OJIIOLMEH COOTBETCTBYIOLIETO
JOJKHOCTHOTO JHIa AIMHHHUCTpAaUHWH JHOO YMNOJHOMOYEHHOIO JIMIIA B OpraH
AIMHHHCTpAI[iH, B KOMIIETEHLIUIO KOTOPOrO BXOJWT PELICHHE IOCTABJICHHBIX B
oOpallleHHH BOIIPOCOB, He MO3JHEe CeMU AHeH co QHS perrcTpaluHd oOpallleHHs B
oprane AIMHHHCTpAIHH, B KOTOPBIH OHO NEepBOHaYalbHO MTOCTYITHIIO.

Ecnu B oOpallieHHM opraHHA3alliy, MOCTYUBLIEM HENOCPEACTBEHHO B OpraH
AIMHUHUCTpaLUH, COAEPKATCs BOMPOCH], PELIEHUE KOTOPBIX BXOAUT B KOMIIETEHIIHIO
AIMHHHCTpAIlUU, HO HE BXOJUT B KOMIIETCHLIMIO JAHHOTO OpraHa AAMUHUCTPALIHH,
Takoe oOpallleHHe peruCTpUPYETCsl B 3TOM OpraHe U He MO3JHEE TpexX IHEH co IH
€ro perucTpallid HANpaBisieTCs B opraH AIMUHUCTPAIIMHM, B YbIO KOMIIETEHIIHIO
BXOJUT pelIEHHE YKa3aHHBIX B 00paIlleHUH BOIIPOCOB.

3asBUTEIIIO HAIIPaBJISIETCsl yBEAOMIIEHUE O MICPEHAIPaBIeHHH €ro oO0palleHus.

Oteer Ha o6pallleHHe AaeTcs OpraHoM AIMHHHUCTPAILMH, B KOMIIETEHIIMIO
KOTOPOIro BXOJMT pEIICHHE IIOCTaBJIEHHBIX B OOpalleHHMH BOIPOCOB, B TEUEHHE
30 mHed co OHA ero perucTpald B opraHe AJMHHUCTpPALMH, B KOTODBIH OHO
NIEPBOHAYAIBHO MOCTYIHUJIO.

3.3.8. Ecnti B oOpallleHHH COIepXaTcsi CBEAEHHS O INPeaToNOKUTENbHBIX
(hakTax KOpPYNUMH, OTBET Ha JaHHOE OOpAIeHHE TOIKEH COLEePKAaTh MH(bOpMaIIHIO
O NPHUHATBIX MEpax, B TOM YHCJIE O MIPUMEHEHUH K MyHHLHUAIBHOMY CIlyKAUIEMY
Mep OTBETCTBEHHOCTH, JINGO 06 OTCYTCTBUU OCHOBAHM ISl TIPOBEIEHHS [IPOBEPKH
U O HE MOJATBEPXKIECHUH (PAKTOB KOPPYIILHH.

3.3.9.B caysae mocTymneHMs B AIMHMHHUCTPALHIO oOpaieHus ¢
CONPOBOIUTE/IEHBIM IHCHbMOM K3 OPraHOB TOCYIapCTBEHHOW BJIACTH, OPTaHOB
MECTHOTO  CaMOYMNpPAaBJICHUS HJIM OT JOJDKHOCTHOTO JIMIA C  IPOChOOH
NPOMH(pOPMHPOBATE O PE3yNbTaTaX PAaCCMOTPEHHs obpallleHHst TGO 3ampoca B
AZIMHMHHUCTpPALUIO, NMPEAYCMOTPEHHOro myHKToMm 3.1.7 HacTosimiero ITosnoxeHus,
[IDOEKT OTBETa B OpraHbl TIOCYJapCTBEHHOH BJIAacTH, OpPraHbl MECTHOTO
CaMOyNpaBJIeHUs] WJIM [OOJDKHOCTHOMY JIHIy TOTOBHUTCS HUCIIOJHUTEIEM B
COOTBETCTBUM C  pPE30JIOLMEN  COOTBETCTBYIOIIETO  JOJOKHOCTHOTO  JIMLA
AZIMUHUCTPALUK JTHOO YIIOIHOMOYEHHOTO JIHMIIA, paccMoTpeBuUIero odpallieHHe, 3a
MOAMUCHIO  COOTBETCTBYIOLIErO IOJDKHOCTHOTO JHIA AJMHHHCTpPALMU JUOO
YIIOJTHOMOYEHHOTO JIUIIA.

B orBere, HampapiseMOM B OpraH rocyJapcTBEHHON BIACTH, OpraHsI
MECTHOTO CaMOYNpaBIeHHs JIKOO TOJDKHOCTHOMY JIHLLY, JOJDKHO GBITh YKa3aHO, YTO
3asBUTENIb, HANPABUBIUMA oOpallleHHe, NPOMH(OOPMHPOBAH O pe3ylbTaTax ero
paccMOTpeHHs.

3.3.10. OtBeTel Ha oOpaiieHdss OMGOPMIAIOTCS B  COOTBETCTBHU C
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TpeGOBaHHUSAMH, YCTAaHOBJIEHHbIMU HacTrosmuMm llonmokeHnemM U npaBuilaMu
odopMiIeHHs JTOKYMEHTOB B aJMUHHCTpallMM BepxHecanIuHCKOTO TOpPOJCKOTo
OKpyra.

3.3.11. OTBeT Ha o0pallleHHe TOTOBUTCA B IBYX JIK3EMILIAPAX:

B Cily4ae, MpeaycMoTpeHHoM mnyHkTamu 3.1.6, 3.1.7 u 3.3.8 HacTosIero
[TonoxeHus, — I HampaBJIeHHS B OpraHbl roCydapCTBEHHOM BJIACTH, OpPraHBbI
MECTHOTO CaMOYIpaBJeHUs WU JOJKHOCTHBIM JIHIaM;

IUIS XpaHEHHUs B Jiesie (KOHTPOJIBHBIHM IK3EMILIAD).

3.3.12. I'loaroroBineHHELIH U MOANMUCaHHBIN JOJIXKHOCTHBIM JTUIIOM
AnMuHMCcTpauuu OO  yIIOJIHOMOYEHHBIM JIMIIOM OTBET Ha oOpallleHue
HarnpapJIsgeTCs Ha peruCcTPaLHIo.

PA3JIEJI 4
PETUCTPALUS UCXOAAIUX NOKYMEHTOB, KACAIOIUXCS
PACCMOTPEHUS OBPAILIIEHUH, HAIIPABJIEHUE OTBETOB HA
OBPALIEHMUS

4.1. Ucxongmme [OKYMEHTBI, Kacalol[Hecs pacCMOTPEeHHs OOpalleHuH,
[OANHCAaHHbIE IJIaBOM aIMHUHUCTPalMM BepxHecalguHCKOro rOpOACKOro OKpyra
TU00 YNONHOMOYEHHBIM JIUIIOM, PETUCTPUPYIOTCS B OpPraHU3alMOHHOM OTAeNe
CIIEIMATIUCTOM 110 paboTe C oOpalleHUsIMH TpaXxKaaH.

Hcxonsamme  OOKYMEHTBI, KacalolMecs  paccMOTpeHHss  obpallleHHH,
NONNHUCAHHBIE  PYKOBOAMTENEM  (3aMECTUTENEM  pYKOBOIUTENSA)  OpraHa
AIMMHHCTpalUUY HJIH YNOJHOMOYECHHBIM JIMILOM, PErHCTPHUPYIOTCS PaGOTHHUKOM,
OTBETCTBEHHBIM 3a OpraHM3anMio paboThl ¢ ofpallleHUSMH TIpaxJaH B
COOTBETCTBYIOLIEM OpraHe AJIMHHHUCTPAIIUH.

4.2. PerucTpanliOHHBI HOMEpP HCXOAAIIETO [JOKYMEHTA, Kacarollerocs
PacCMOTpeHHS oOpalleHus, MOMIEKAIIero PETHCTPAllMM B OPraHM3aI[MOHHOM
OTAeNe AAMHHUCTPAIUH, COCTOUT U3 CIEAYIOLIUX IIEMEHTOB, OTASIEHHBIX APYT OT
Jipyra KOCOW 4epTou:

HUHICKC CTPYKTYpHOIO IOJApa3felieHus AJMHUHHCTPalMH, [OATOTOBHUBILIErO
JOKYMEHT;

HHIEKC JeNla 10 HOMEHKIAType Je;

NOPSAKOBBI HOMEP UCXOSIIEro JOKYMEHTA.

Hanpumep: 01/01-20/198, rae:

01 — uHIeKC OpPraHU3aLMOHHOrO OTAENa, IOATOTOBUBLINM JOKYMEHT;

01-20 — uHzekc fena Mo HOMEHKJIAType el Mo paboTe ¢ o6paIleHUAMH
rpaXKJaH;

198 — nopsAAKOBBIil HOMEP HCXOAIIETO JOKYMEHTA.

4.3. PerdcTpallMOHHBIH HOMEp MCXOZASIIEro JOKYMEHTA, Kacarollerocs
paccMOTpeHHs oOpallleHus, NOAJIeXKalllero PerucTpaluy B opraHe AIMUHHCTPALIIH,
COCTOHUT U3 CJICAYIOUMX IEMEHTOB, OTACNICHHBIX IPYT OT Jpyra KOCO# 4epToii:

Hunexc oprana AnmunncTpanvy;

UHJIEKC Jieia 0 HOMEHKJIaType Jel;

TOPSIKOBBIA HOMEP UCXOAAIIEr0 JOKyMEHTA.



19

Hampumep: 13/01-20/198, rae:

13 — TeppuUTOpHANbHBIN OpraH aAMUHHCTpalHs AepeBHH CeBepHas;

01-20 — uHAeKC Aena MO HOMEHKJIATYpe Jed Mo paboTe ¢ OOpalleHHAMM
rpaXkaaH;

198 — nopsiAKOBBINA HOMEP UCXOMSIILETO JOKYMEHTA.

4.4. Ilocne MOCTYIIJICHHU S MOAINUCaHHBIX rJ1aBOH aIMHUHHUCTpPALUH
BepxHecanIuHCKOro ropoACKOro OKpyra JIM00 yIOJTHOMOYEHHBIMH JTHIIAMH OTBETOB
Ha obpalleHus (B MOATMHHUKAX) B OPraHU3allMOHHBIA OT/IEN ClIeLHanHCT Mo paboTe
¢ obpaleHussMH rpaxaaH AJIMUHUCTPALMH OCYLUECTBIAET PETUCTPALIUIO OTBETOB H
BHECEHHE B COOTBETCTBYIOIINE MOJISI SMEKTPOHHBIX PErHCTPALMOHHO-KOHTPOJIBHBIX
KapTOUYeK CBENEHUH O CHSATHU C KOHTPOJsS OOpallleHHs U CIIMCaHHU €ro B JIeJO,
CKaHUPOBaHHUE MOAMHCAHHBIX OTBETOB.

3aperucTpupoBaHHble OTBEThl Ha OOpallleHHs] CIeLHANIHCT Mo pabore ¢
oOpallleHHsIMHU TpaXkAaH MepeaaeT B IPUEMHYIO ISl HAllpaBIICHHs 3asBUTEISAM.

OnuH 3K3eMIUIsAp OTBeTa Ha OOpallleHHE HANpaBsAETCs 3asBUTENIO IO MOUTe,
nu6o BpydyaeTcsi HEMOCPENCTBEHHO 3asABUTENIO (ero MpeACTaBHTENIO) C
odopmIleHHEM 3alKMCH O BbIAAY€ OTBETA MOJ MOAMHCH. APYroi (KOHTPOJIBHBIN)
0CTaeTcst B AIMUHUCTpaLUH, OpraHe A IMUHUCTPALUH, B KOTOPOM ObLI OATOTOBJIEH
OTBET Ha JJaHHOe o0palllcHHE.

4.5. OTBeThl Ha oOpalleHus, TMOCTYIUBIIHE B (GopMe DJIEKTPOHHBIX
JOKYMEHTOB, HaMpaBIAIOTCS 3asBUTENISIM B (DOpPME 3JIEKTPOHHBIX JOKYMEHTOB I10
agpecaM J3JIEKTPOHHOM IIOYThI, YKa3aHHBIM B OOpAllEeHHSX, MJIM B IHMCHBMEHHOM
(popMe I10 MOYTOBBIM apecaM, YKa3aHHBIM B OOPALEHHUSX.

4.6. OTBEeT Ha KONIEKTHBHOE OOpalleHHe HATPABIAETCS B aAPec MEPBOrO
NULa, MOAMUCABIIEro oOpalleHre (eCli B 00palleHHH He YKa3aHO KOHKPETHOE JIUIIO,
KOTOPOMY CJleJlyeT HAallpaBUTh OTBET), UJIM JIHLIA, YKa3aHHOTO Ha KOHBEPTE.

PA3JIEJI 5
©®OPMHPOBAHUE U XPAHEHUE APXUBHBIX JIEJI 110
OBPAILEHUSM

InaBa 1. ®@opmupoBanHe W XpaHEHHE APXHUBHBLIX e/l MO OGpallleHHSIM B
OpPraHH3allHOHHOM OT/ejle BepxuecaaauHcKoro ropoackoro okpyra

5.1.1. OcHoBaHueM 17151 Hauana OpOPMIIEHUS aPXUBHOTO €A 10 OOPAIEHHUIO
SIBJISIETCA NMOCTYIMJICHHE B OPraHU3allMOHHBIN OTAEN AIMHHHUCTPALMH KOHTPOJIBHOTO
JK3eMIUIsIpa OTBETA Ha OOpalleHNe B MOATHHHUKE (1160 B BHAE cKaH-Komuu B AC
AOY) rnaBel agMHHMCTpanuH BepxHecanmuHCKOTO TOPOACKOTO OKpyra, Ju6o
YTIIOJTHOMOYEHHOTO JIMIA, PACCMOTPEBILEro oOpalleHUe, ¥ IPUHATHSI UM PeIIeHHUs O
CHATUH OOpallEHHUs C KOHTPOJIS.

5.1.2. O0pauienus rpaxaan mociae uxX UCIIONHEHUS CO BCEMH OTHOCSIMMHCS
K HUM MaTepHalaMU U KOHTPOJIBHBIMHU 3K3EMIUISPAMH OTBETOB BO3BPAILAIOTCH B
OpraHu3alMOHHBIA OTAeN AJIMUHUCTPALIMH.

5.1.3. Obpaluenus (MOANMHHUKKA WM KONHWM, a TAK)XE paclieyaTaHHple Ha
OyMaHBIX HOCHTEJISIX OOpallleHHs, TMOCTYMHBIUHE B AJIMHHUCTpaLMIO B BHJE
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BJIEKTPOHHBIX JOKYMEHTOB), KOHTpPOJBHBIE 3K3EMIUIAPEl OTBETOB Ha HHX H
MaTepHallbl, CBA3aHHBIE C X PAacCMOTPEHHEM, a TAKXe MaTepHalbl MO JTHYHOMY
npueMy 3asBUTeNledl B AIMUHUCTpaUUHd (QOPMHPYIOTCA B O€Ja B COOTBETCTBUH C
HOMEHKJIaTypod Jnen. Jlena noieXaT XpaHEHHIO B TeYeHHE IATH JIET B
OpraHM3allMOHHOM OTejle AIMHUHHCTPALHH.

T'naBa 2. ®opmMHpoBaHHe H XpaHEHHe APXHBHBLIX Aea Mo obOpailieHHsM B
opraHax AIMHHHCTPaUHH

5.2.1. OcHoBaHMeM AJ1s Hadala opOPMIIEHHS apXUBHOTO Jiefia 110 00paIlEHHIO
ABIIsETCA NOCTYIUIEHHe K pabOTHHKY, OTBETCTBEHHOMY 3a OpraHM3aLHio paboThl ¢
ofpalleHUssMH B opraHe AIMHHHUCTpalliH, KOHTPOJBHOrO 3K3€MILIsspa OTBETa Ha
ofpalieHde B TNONLIMHHUKE pPYKOBOOUTENs JHOO YMOJHOMOYEHHOro JHIA,
PacCMOTpEBILEro ofpalleHue, U MPUHATHS UM PEIIeHHS O CHATHH OOpalleHHs ¢
KOHTPOJIA.

5.2.2, XpaHeHHEe JOKYMEHTOB IO PaCCMOTPEHHIO OOpallleHUH MPOU3BOAUTCA B
opraHax AJIMHUHHUCTpPaLIHH.

Jena XpaHATCA B COOTBETCTBHM C YCTAaHOBJIGHHBIMH HOMEHKJIATYypo#l Ien
AJIMHHHUCTpaLIMH CPOKAMH XpaHEHHS.

I'naa 3. IIpemocraBienne cnpaBo4yHOid HHPOPMALHH O PACCMOTPEHHH
oOpaieHHn i

5.3.1. 3asBUTENIb HMEET NTPaBO 3HAKOMHUTHCA C JOKYMEHTAMH M MaTepHajlaMH,
KaCalolMMHCA PACCMOTPEHHs €ro oOpallleHHs, €CId 3TO He 3aTpardBaeT Mpas,
CBOGOX M 3aKOHHBIX HHTEPECOB APYIUX JIML M, ECIM B YKA3aHHBIX JOKYMEHTaX W
MaTepuajnax He COAEPKATCS CBEACHH S, COCTaBIIAIOIINE rOCYAapPCTBEHHYIO HITH HHYIO
OXpaHseMYIO (elepaJbHBIM 3aKOHOM TailHy.

J1s O3HaKOMJIEHHS C yKa3aHHBIMH JOKYMEHTaMH H MaTepHalaMM 3asBHTENb
(M¥ ero 3aKOHHBIH NpeNCTaBUTENb) IOAAET 3aABJICHHE B OPTAHU3ALIMOHHBINA OTHEN
AJIIMUHUCTPaLUMH WM B TOT OpraH AJMHHHUCTpalUHM, TJ€ 3aperHCTPUPOBAHO €ro
obpawenne. O3HaKOMHUBILMCE C MaTepHalaMu H JOKyMEHTaMH, 3aBUTENb (MIIH €ro
3aKOHHBIH NPEJCTAaBUTENb) PACIIMCHIBaeTCA 00 O3HAKOMIICHHH Ha NEpBOH CTpaHMIE
3asBJIEHHUs (MM Ha CTPaHHULE, T eCTh CBOGOAHOE MECTO) M TPOCTABJIAET AATYy.

5.3.2. CnpaBoyHylo paGoTy 1O pacCMOTpeHHI0 OOpallleHHH BedeT
OpPraHH3allMOHHBIM OTAeN AJMHHHUCTpAalMM, a TakkXe paOOTHHKH OpraHoOB
AIMUHUCTPALIMHY, OTBETCTBEHHBIE 32 OPraHM3aLHI0 PaboThl ¢ OOPAILEHUIMH.

5.3.3.Tlo ycTHOMYy 3ampocCy 3asBHTENs eMy IpedoCTaBiseTcs cleayromas
uHpopmauus:

O MOJy4YeHHH OOpAIEeHHs U HallpaBlIcHHH €ro Ha paCCMOTPEHHE;

00 0TKa3e B PaCCMOTPEHHH OGpalleHH s,

O MPOJJIEHHH CPOKA PACCMOTPEHHs OGpalleHHs

O pe3yJibTaTax M CPOKAX PaCCMOTPEHHS OOpaIleHHUS.
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PA3/IEJ 6
KOHTPOJIb 3A COBJIIOJEHUEM NOPSIIKA PACCMOTPEHUS
OBPAIEHMIA

I'naBa 1. OcyuiecTBjieHHE KOHTPOJIS 32 pacCMOTpeHHeM o0paleH i

6.1.1. O6umit KOHTPOJb 3a UCIHOJIHCHHEM TpeOOBAaHUKW HACTOSIIETO
[Mono)KeHUs OCYIIECTBIAET OPraHU3allMOHHBIN OTAe]T AIMHUHHCTPALIHH.

6.1.2. [TocTaHOBKe Ha KOHTPOIb MOMJIEXAT Bce oOpalleHHus, Tpedyrouiue
OTBeTA.

KoHutponp 3a  OOBEKTHBHBIM, BCECTOPOHHHM M  CBOEBPEMEHHBIM
paccMOTpeHUeM oOpallleHHH B AIMMHUCTPAlUU BO3J1aracTCs Ha JOJDKHOCTHBIX JIULL
AIMUHHUCTpaUUU OO Ha YIIOJHOMOYEHHBIX JIHII.

KonTpons 3a coGiofieHHeM NOpsSAKa U CPOKOB pacCMOTPEHHUs OOpalleHHH
OCYILEeCTBIAET CIELIMANIUCT 110 paboTe ¢ oOpalleHUus MU rpaxiad AAMUHUCTPALIUHY, a
TaK)ke pabOTHUKH OpPraHOB AJMHHHCTPallMM, OTBETCTBEHHBIE 3a OPTraHHU3ALUIO
paboThl ¢ 0OpAILIEHUSIMHU.

6.1.3. JlomkHOCTHBIE JMIla AJIMUHUCTpPaUUMU JHOO YIOJIHOMOYEHHBIE UL
HECYT OTBETCTBEHHOCTb 3a IPaBUJIBHOCTH OMpEe/ICHUs] UCIIONHUTENeH, IPUHSITHE
pellleHHH 1o oOpallleHUsM (B TOM YMcClie PellieHHs OCTaBHTh oOpalieHue 6e3 oTBeTa
WM [PEKPAaTHTh IIEPENUCKY C 3asBUTENEM), a TaKXe 3a COOJIIOJIEHHE CPOKOB
paccMOTpeHHs oOpallleHuil, CBOEBPEMEHHOCTh MPOMJIEHHS CPOKOB PacCMOTPEHHs
o0OpalleHHH, cofiepxaHHe MOANUCHIBAEMBIX OTBETOB Ha 0OpaIleHus.

Hcnonuurend HECYT OTBETCTBEHHOCTh 3a KAaueCTBEHHOE M CBOEBPEMEHHOE
UCIOJIHEHHE  MOpYYeHHH 10  OOpalleHHsIM, CBOEBpeEMEHHOe  M3BEILECHUE
COOTBETCTBYIOILUUX AODKHOCTHBIX JHL AJMHUHHCTPAaLUH JHOO YHOJIHOMOYEHHBIX
JIULL 0 HEOOXOJMMOCTH NTPOJJIEHHS CPOKOB HCIIOIHEHUS IOPYyYEHHH [0 0OPaILEHHUM,
colepKaHue U 0(POpMIIEHHE MOATOTOBIEHHBLIX OTBETOB.

PaboTHUKHM OpraHU3alMOHHOrO OTAeNna AJIMHUHHCTPALUH, a TaKKe PaGOTHUKH
OpraHoB  AJIMHHUCTpAllAM, OTBETCTBEHHBIE 33 OPraHU3alMI0  paboThl ¢
OOpalleHUsIMH, HECYT OTBETCTBEHHOCTb 33 CBOEBPEMEHHYIO U IIPABHIBHYIO
perucrpaumio  oOpauleHud, ofecrnedeHHe  KOHTPOJs 32  cOOMIOAEeHHEM
YCTaHOBJICHHBIX 3aKOHOM CPOKOB PaCCMOTpPEHHS OOpalleHHH.

6.1.4. 3aBeayrommuii OpraHU3alHOHHBEIM OTIEJIOM AMUHHCTpaLHU
HaJeNA€TCd TMOMHOMOYHMSMH 0O [OArOTOBKE U IMOANUCAHUIO  CJELYOLIUX
JOKYMEHTOB:

1) noxnagHelX W ciyXeOHBIX 3alMCOK, HANMPABISEMBIX B  OpPraHbl
AZIMHHUCTPAlMH, KACAIOIIMXCS HApYIIEHUH CPOKOB PacCMOTPEHHS W HUCIOTHEHHS
obpallleHMH OpraHamMu AJMHHHCTPAlLMH, pPELIEHHS ONEPATUBHBIX BOIPOCOB,
BO3HUKAIOIIMX NpU paboTe ¢ oOpameHUssMH, obecnedeHUss OO6DBEKTHBHOIO,
BCCCTOPOHHETO U CBOEBPEMEHHOT'O PacCMOTPEHUS 0OpalleHHH, a TaKKe JOKIaTHBIX

M CIY)KeOHBIX 32[MCOK HHQOPMALMOHHOTO XapaKTepa, Kacaroliuxcs paboThH ¢
oOpalleHHsIMHU;
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2) CIpaBOK, OTYETOB, HWHGOPMAIIMOHHO-AHAIUTUYECKUX MaTepUasoB o
paccMOTpeHHHU olpallleHuii B AIMUHHUCTPAlUU;

3) otBeToB Ha oOpalleHHs, aJpecOoBaHHble T[JIaBe aJIMHHUCTpAIMU
BepxHecalIuHCKOTO TOPOJCKOrO0 OKpyra, 3aMeCTHTENSM [JIaBbl AJIMUHUCTpALUHU
BepxHecanauHCKOTo ropoACKOTO OKpyra WM IIOCTYHHUBIHE B AAMUHUCTpaLUio 0e3
yKazaHHUs KOHKPETHOTO JOJDKHOCTHOTO JIMI[@a WIM opraHa AJIMHHUCTpAaUUHU, B
cny4dasX, MNpedyCMOTpPeHHBIX mnoAnyHkTaMu 1, 2 mnynkra 3.1.10 Hacrosiuero
[lonoxxeHus, a TaK)Ke OTBETOB HH(POPMAIIMOHHOTO XapaKTepa, KacaroLuXxcs MnopsaaKa
paccMoTpeHuUs obpateHui rpaxaaH.

6.1.5. ObpalleHUsT MOTYT OBITh CHATBHI C KOHTPOJIS, €CJIU PacCMOTPEHBI BCE
MOCTaBJIEHHBIE B HUX BOIPOCHI, IPUHATH HEOOXOAUMBIE MEPbI U JaHbl IMCbMEHHBIE
OTBETHI Ha oOpaleHus.

[locne mnoOAroTOoBKH OTBeTa Ha oOpallleHHe JOJDKHOCTHOE JIMIO JHO0
yIOJIHOMOUEHHOE JIMIIO, paccMOTpeBlIee oOpallleHue, NPUHUMAET pEeLIeHHE O
CHATHUM OOpallleHUs C KOHTPOJIS.

[locnie noCTynI€HUsS] B OpraHU3al[MOHHbIN 0TAen AIMUHUCTPaLMH UM OpraH
AnvuHucTpanud  (Ang  oOpallleHus,  3aperuCTPUpPOBAaHHOIO B OpraHe
AIMHUHHUCTpalUMH) OTBeTa Ha ofpallleHWe B MOJIHHHUKE WX B BUJE KOIMHH, B
3JIEKTPOHHYIO PETrUCTPAllMOHHO-KOHTPOJIBHYIO KapTOYKy BHOCUTCSA MUH(pOpMauus O
CHATHUH OOpallleHUsI C KOHTPOJIA.

6.1.6. JlaHHBIE O COCTOSHUH HCIIOJTHUTEIBCKOH TUCHHUIUIMHEI B OpraHax
AIMUHHUCTpAMU CHCTEMAaTHYeCKH MJOBOIATCA MO OpPraHU3al[HOHHOTO OTaeja
AIMUHUCTpallUd YINPABISAIOLUM JAellaMd AJAMHHHCTPAlMH, a 3aBEIYHOIIUM
OpraHM3alHMOHHBIM OTAEIOM AJMHHUCTPALlMM A0 CBEICHHS COOTBETCTBYIOLIETO
JOJDKHOCTHOTO JIML[a AAMHUHUCTPALUU TUOO YIIOJTHOMOYEHHOTO JTHIIA.

6.1.7. ApanutHyeckas paboTa 1o oOpalueHHUsAM BeIEeTCS OPraHU3ALUOHHBIM
OTAeNOM  AJMHHHUCTPaUMH BO  B3aUMOJCHCTBHM CO BCEMH  OpraHaMH
AJIMUHHCTpaLIMH.

E)xekBapTalbHO NPOBOAUTCS aHATH3 TMOCTYNHBUIMX B AJIMHMHHUCTPALMIO
obpallleHu#l (B TOM 4HCIIE KOJNHYECTBA U TEMAaTHKHU OOpalleHHH, pe3yNbTaToB
paccMOTpeHHUs ofpallieHuii U T. 1.).

Hudpopmanus o pabore ¢ oOpallleHUAMU B AIMUHUCTPALMH €KEKBAPTAIbHO
pa3MelaeTcst Ha O(GHULHMANBHOM caliTe BepxHecalIHHCKOro ropoJCcKOro oKpyra.

CnpaBkd, oT4eTel W HHGOPMALMOHHO-AHAJIUTHYECKHE MaTepHalbl O
paccMOTpeHHH oOpallleHHH B AIMHHHCTPALMH HAINPaBJIAKOTCA COOTBETCTBYIOILUM
JOKHOCTHBIM JIHLAM AZAMHHHUCTPALUU JTUOO YIIOJHOMOYEHHEIM JIMLIAM.

6.1.8. 3aBenytomas OpPraHU3aLUHUOHHBIM OTHEIIOM AJIMUHUCTpanuu
OCYIIECTBJIAET IIJAHOBbIE M BHEIJIAHOBBIE (110 Mepe HEOOXOOUMOCTH) MPOBEPKH
COCTOSIHUSL pabOTHI ¢ OOpAILEHUAMU B OpraHax AJIMHUHUCTPALUH B COOTBETCTBUH C
pacropspKeHHeM IiaBbl AAMUHUCTPalMKU BepxHecalaUHCKOTO TOPOACKOrO OKpyra.
K' 0oCyIleCTBICHUIO NPOBEPOK MOTYT OBITH MPUBIEYEHB! CIELHATMCTEl OPTAHOB
AZIMUHHCTpALIUH 110 COTTIACOBAHHUIO C X PYKOBOAUTEIAMH.

6.1.9. BHennaHoBble MpoBepkH OpraHM3yIOTCS M MPOBOASTCA B CIyHasx
oOpalleHuit 3asBUTENEH C XKaT06aMHU HA HAPyILIEHHE HX [IPAB U 3aKOHHBIX MHTEPECOB
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B pe3yJsibTaTe AeHCTBUH (Oe3neiicTBUA) OpraHoB AJIMMHUCTPAIMU U JODKHOCTHBIX
JIMI] OPTaHOB AJIMUHUCTpPALMHU JIH00 YIOJIHOMOYEHHBIX JIMII.

JlaHHBIE, MOJYYEHHBIE B XOA€E NMPOBepoK, 0000IIA0TCS U NMPEACTABIAIOTCS B
BUJE CIPaBOK, COCTaBISEMBIX 3aBEAyIOIIECH OpPraHM3allMOHHBIM  OTACJIOM
Anmunucrpanud. UHopmanus o pelynbrarax NpoBEpOK AOBOAMTCS IO CBEACHUS
JOJKHOCTHBIX JIMII AIMHHUCTpALMU THO0 YyIOIHOMOYEHHBIX JIHIL.

6.1.10.3a cucTeMaTH4ecKoe wWnM rpyboe HapylleHHe TpeboBaHUH
HacTosero I100XKeHUs WM MHBIX HOPMAaTHUBHBIX MPABOBBIX aKTOB MO pabore ¢
o6pallleHUsSIMU TOJDKHOCTHBIE TMLla AJMHHUCTPALMH JTHOO0 YITOJIHOMOYEHHBIE JIMIa
TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepauuu.

I'naBa 2. /lonoJTHUTEAbHbIH KOHTPOJIb

6.2.1. Ilocne HampaBieHHsT OTBeTa 3asBUTENIIO B CPOKH, MPEeAyCMOTpPEHHbIE
3aKOHOJATeJIbCTBOM, B IIEJIIX MOBbIIeHHs () HEKTUBHOCTH PabOThI C OOpallleHUAMHU
U 3allMThl HMHTEPECOB TIPaXJAaH HOJDKHOCTHBIE JHIla AJIMUHUCTpALMU JIHOO
YIOTHOMOYEHHBIE JIMI@, CHEeNHaJIMCT 1o paboTe ¢ oOpallleHUsMH TIpa)caaH
AIMUHHCTpAaLlMM MMeeT IpaBO INPOKOHTPOJHMPOBATH OKOHYATENBHOE pEICHHE
BOIPOCa, MOCTAaBJIEHHOIO B OOpAllleHHH, B Clly4ae eClid B OTBETE YKAa3bIBAa€TCs, YTO
BOIPOC OyIeT PENIEH B TeUSHHE YCTaHOBICHHOTO Neproa BpeMeHH. B 3ToM cryyae
YyKa3aHHbI€ JMIA MOTYT TIPUHATH pEIIEHHE O TIOCTaHOBKe OOpalleHus Ha
JOTIOJIHMTEIbHBIN KOHTPOJIb.

6.2.2. UcnionnuTenmo  HampaBisetrcs ¢ ucnonszoBanuem AC  JJOY
YBCIOMJIEHHE O [IOCTAaHOBKE OOpalleHHs Ha JOTOJHUTEIbHBIH KOHTPOIb C
yKa3aHHEM KOHTPOJIbHOM JaThl MOJATOTOBKY U HAINPABJEHUS OTBETA 3asBUTENIIO.

Hcnonnurens B ycCTaHOBNEHHBIE CPOKM TOTOBUT W HarpasjsieT OTBET
3a8BUTEII0 00 OKOHYATENBHOM peLIEHWM BOMPOCA, NMOCTABJICHHOTO B obpareHuu
(KOHTPOJIBHBIH 9K3eMIUIAp OTBeTa mnepenaeTcs B OpraHu3allMOHHBIN  OTHEeN
AZIMUHUCTpALIUK, OPTaH AJIMUHHCTpPAIIUH).

6.2.3. [loce MOAroTOBKHM OTBETA JOKHOCTHOE JIUIIO AZIMUHHCTpAIlUK WITH
YTOTHOMOYCHHOE JIMIIO, MNPUHSBIIKE PEIICHHE O TIOCTAaHOBKe oOpalleHMs Ha
AOTIOJIHUTE/IHEIH  KOHTPO/Ib, NPUHUMAET PELICHHE O CHATHH O6palleHUs ¢
AOTIOJTHUTEJIBHOTO KOHTPONS U CIIMCAHUH €0 B J€JI0.



